Commission Committee Assignments - C4 O

MIAMIBEACH

TO: Honorable Mayor and Members of the City Commission
FROM: Commissioner Ricky Arriola
DATE: April 11, 2018

COMMISSION MEMORANDUM

SUBJECT. REFERRAL TO THE LAND USE AND DEVELOPMENT COMMITTEE AND THE
FINANCE AND CITYWIDE PROJECTS COMMITTEE TO DISCUSS
ESTABLISHING AHISTORIC PRESERVATION FUND.

ANALYSIS
Please place this item on the April 11, 2017 City Commission agenda.

The North Beach Master Plan was adopted by the City Commission on October 19, 2016. The plan
highlighted five big ideas to revitalize North Beach: 1) create a Town Center; 2) provide more mobility
options; 3) protect and enhance neighborhoods; 4) better utilize public lands; and 5) build to last.

To advance the idea of protecting and enhancing neighborhoods, the North Beach Master Plan
recommended the creation of a historic preservation fund (HPF). Many cities throughout the United
States have a HPF in place that acts as a grant or loan program to help homeowners renovate and
repair their historic properties by fixing things like doors, windows, balconies, siding, chipped paint,
etc. Attached are the historic preservation programs of a few cities like Tampa, Louisville, and
Knoxuville.

| ask the Land Use & Development Committee and the Finance & Citywide Projects Committee to
discuss establishing and financing a Historic Preservation Fund (HPF) to further the idea of
protecting and enhancing neighborhoods in North Beach. | further request that if a HPF is
established for North Beach and after a period of time is found to be successful, it should be
expanded and implemented citywide.

The Miami Design Preservation League (MDPL), Miami Beach United (MBU), and Historic

Preservation Board (HPB) should be consulted throughout this process to determine the parameters
of the program.

Legislative Tracking
Commissioner Ricky Arriola

ATTACHMENTS:
Description
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on  Tampa - HP Trust Fund
o Louisville - HP Fund
o Knoxville - RFP for Historic Building Improvements
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Interstate Historic Preservation Trust Fund Loan Program

A Revolving Loan Program for Historic Districts Impacted by Interstate Construction

PROCEDURES AND STANDARDS

Interstate Historic Preservation Trust Fund Loan Program (Program)

Mission

The mission of the Interstate Historic Preservation Trust Fund (Trust Fund) is to accelerate the exterior
historic preservation of properties in the National Register Historic Districts of Ybor City, Tampa Heights,
and West Tampa.

Goal

To enable the owners of historic properties within the National Register Historic Districts of Ybor City,
Tampa Heights, and West Tampa to preserve the character and structure of those historic properties by
providing exterior preservation funds for eligible owners and projects.

Application Deadline

Applications will be received through the Purchasing Department until 3:00 p.m. (EDT), March 28, 2018.
Applications received after the submission deadline will not be considered. Applications may be mailed,
express mailed, or hand delivered to:

City of Tampa Purchasing Department
Bid Control Division
306 E. Jackson, St., 2" Floor
Tampa, FL 33602

Review Process

The City of Tampa evaluates all applications on a competitive basis. The Interstate Historic Preservation
Trust Advisory Committee (Advisory Committee) will advise the Mayor of Tampa and Tampa City
Council on the allocation of the funds available for distribution.

Application Procedure
a) Applications may be submitted by property owners, not-for-profit organizations, together with cities,
counties, or other units of local government.

b) Interested applicants shall obtain an application for assistance under the Trust Fund from the City of
Tampa Historic Preservation Division. The Historic Preservation Division shall determine eligibility of
the project under the requirements of the Trust Fund. When a project is determined to be eligible, the
property owner will be referred to the City of Tampa Housing and Community Development Division
(HCD) for financial review and underwriting. Following the timely receipt of the TRUST FUND
APPLICATION (EXHIBITS A-G), and verification of applicant eligibility to participate in the
Interstate Historic Preservation Trust Fund Loan Program (Program), the application submissions will
be scheduled before the Advisory Committee for consideration. If an application is successful, the
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applicant will then be offered a loan to be secured by the applicant’s historic property. Applicants are
not required to accept a loan because they submit an application or have Program funds allocated to
them. Loans are made without regard to race, color, religion, national origin, sex, handicap, or familial
status.

The City of Tampa reserves the right to reject any and all applications with or without cause, waive any
informality of any application, cancel the application cycle, and make all awards in the best interest of the
City and the Interstate Historic Preservation Trust Fund.

Eligibility Requirements (all of the following eligibility requirements must be met)

e Applications that have a funding deficit are ineligible for consideration. The total project budget
must be covered by total funding sources, as evidenced by a completed PROJECT FINANCIAL
PLAN WORKSHEET (EXHIBIT B) of the application. Applicants must provide proof of
funding sources including owner funds being utilized in the project.

e Financing must have been sought and attempted through an institutional lender. All sources are to
be indicated on FINANCING DUE DILIGENCE WORKSHEET (EXHIBIT C). Applicants
must provide an outcome letter from each conventional funding source.

e Located in the National Register Historic Districts of Ybor City, Tampa Heights, or West Tampa
and constructed more than seventy-five (75) years prior to the date of the application.

e All exterior work included in the application adheres to the Secretary of the Interior’s Standards for
the Rehabilitation of Historic Properties.

e Funds cannot be used for acquiring property.

e Does not include interior rehabilitation or restoration except for electrical, mechanical and
plumbing improvements necessary for proper preservation and/or exterior improvements to the
structure. A minimum of 50% of the funds are required to be spent on exterior restoration,
rehabilitation and reconstruction of architectural details.

e Work identified in the scope of the project in the application has not been initiated.

Evaluation Criteria for Application

The Advisory Committee will utilize the following criteria to evaluate and rank each eligible project
received in the application cycle. The Advisory Committee will evaluate and rank each application based,
in general, upon the selection criteria identified below and the extent to which the project fulfills the
mission of the Trust Fund. It is the responsibility of the applicant to demonstrate clearly within the
application that the project addresses the evaluation criteria. The criteria that will be used as a general
guide to evaluate and rank the application include, but are not limited to, the following:

e Catalyst for historic preservation projects in the immediate vicinity.
e Project alleviates or prevents endangerment of historic property.

e Importance of the structure as to its historic and/or architectural significance. For example, a
contributing structure in an historic district will rank higher than a non-contributing structure.

e Qualifications of the applicant and/or professionals composing the project team.
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Financial Commitments: Applicant has identified the monetary scope of the project and has sought
conventional sources of funding and/or has pledged personal/corporate funds to initiate and
complete the project for which Trust Fund monies are sought. Applicant shall provide documentary
evidence of all funding sources necessary to complete the project except for the funding source
being sought through a grant application. Personal financial commitment will rank higher than
applications that do not include a personal financial commitment. Applications with a shorter loan
term being requested will rank higher than applications for projects of similar scope, but with a
longer loan term being requested. Applications that have a funding deficit are ineligible for
consideration.

Eligible Activities Which May Be Funded in Order of Priority

Structural Stabilization or relocation of an eligible structure
Exterior restoration, rehabilitation, or reconstruction of architectural details.
Mothballing

Electrical, mechanical and plumbing improvements necessary for proper preservation and/or
exterior improvements to the structure.

Soft costs (architectural or engineering) when included as part of scope of stabilization,
mothballing, restoration or reconstruction project.

Minor additions for contemporary adaptation of buildings.

Program Regquirements

a)

b)

d)

9)

Eligible property owners may receive funding through the Trust Fund loan program only once per
calendar year per property folio number. Subsequent applications to the Trust Fund must
encompass a different project for which the funds are being sought, but may be applied to the same
property folio number.

Applicants can request a maximum loan amount of $200,000.00.

A property owner is limited to a maximum of $400,000.00 in total funding through the Trust Fund
per property folio number for a period of ten years.

Applicants must attach a commitment letter to evidence each funding source listed in PROJECT
FINANCIAL PLAN WORKSHEET (EXHIBIT B). The Total Costs of Project must be
covered by the Total Project Funding. The loan amount requested shall not exceed the cost of the
approved work. Applications that have a funding deficit are ineligible for consideration.

Conventional financing must have been sought and attempted through an institutional lender.
Source to be indicated on PROJECT FINANCIAL PLAN WORKSHEET (EXHIBIT B), in
order to qualify for a Trust Fund loan. Applicants must provide an outcome letter from each
conventional funding source.

Loan recipients are required to commence construction of the Project within three months of the
disbursement date of the loan and be completed within one year from the date of disbursement of
the loan.

A minimum of 50% of the loan award is required to be spent on exterior restoration, rehabilitation
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and reconstruction of architectural details.
h) A maximum of 10% of the loan award may be applied to soft costs.

)} Approval of the Project plans by City of Tampa Historic Preservation staff is required prior to
initiation of the approved Project. Applicants that initiate or complete the Project work without
prior approval of the Project plans will be disqualified from receiving a Trust Fund loan.

)] The property must be in compliance with all City of Tampa codes.

Loan Underwriting Requirements

a) An applicant must have the capacity to repay the loan under the requirements of the Trust Fund as
set out in this policy. Applications will be evaluated based on credit and financial analysis of the
applicant. Past performance or similar projects may be considered for this purpose.

b) Debt Ratio: The applicant’s total monthly debt to income ratio shall not exceed 50%. The Advisory
Committee may make case by case exceptions with consideration of compensating factors.

C) Credit Report: Credit history shall be reviewed by HCD to determine how the applicant has handled
prior obligations. No loan shall be granted in the event that there are judgments or other liens, other
than mortgage liens, encumbering the property.

d) All ad valorem taxes on property owned by the applicant within the City of Tampa must be current.

e) Property title must be clear with the exception of mortgage liens. HCD shall obtain a title binder
prior to loan approval. Lender’s Title Insurance must be obtained for all loans from the Trust Fund
to protect the lender’s interest in the property should a problem with title arise.

f) Fund verification requires asset statements of at least six consecutive months.

9) A property survey, no more than ten years old for same structure on survey, shall be provided.

h) Total Encumbrances: In some cases the property may become over-encumbered when the Trust
Fund loan is considered. In this event, the Trust Fund will consider this when determining the
repayment period.

) When the project owner is a for-profit corporation, the Trust Fund shall require that a principal of
that organization personally guarantee the mortgage.

J) An appraisal of the property, to be paid for at the applicant’s expense, may be requested by the
Advisory Committee, at its discretion.

Loan Terms

a) Loans from the Trust Fund may not exceed $200,000.00 per eligible project.

b) The loan amount shall not exceed the cost of the approved work plus approved closing costs.

C) The loan’s repayment period will be based on the use of the property and the amount of the loan.

1. If the loan amount is less than or equal to $10,000.00, the repayment period shall be no longer
than five (5) years.

2. If the loan amount is more than $10,000.00, the repayment period shall be based as follows:

i.  For loans where the property use involves an owner-occupied, single family dwellings (or
other program-eligible personal, family, or household uses) the repayment period shall be
no longer than twenty (20) years.

Si usted necesita ayu@aa&@zq%%ngjlame a 813-274-3100
Page 4 of 6



d)

Teii

Interstate Historic Preservation Trust Fund Loan Program
A Revolving Loan Program for Historic Districts Impacted by Interstate Construction

Florida

ii.  For all other program-eligible property uses (for example commercial or business uses),
the loan type shall be a balloon mortgage consisting of a 5-year payment period with a 20-
year amortization. The loan will come due at the end of the 5-year period at which time
the applicant may then seek conventional or other financing to fully payoff the Trust
Fund loan.

The interest rate for all loans is discounted from the U.S. Prime Rate by 1% and is established by
the Program administrator basing the calculation on the U.S. Prime Rate for the day which the
application cycle is advertised. For the application cycle of March 28, 2018, the interest rate is
2.5%. If the loan amount is more than $10,000.00, it will be interest-only for the first
six (6) months.
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Representative Repayment Terms For Owner-Occupied Single Family Dwellings (or other personal,
family, or household Program-eligible purposes) During the Application Cycle Commencing 12/4/2017:

Example where the loan amount is less than or equal to $10,000.00:

A loan of $10,000.00 for four (4) years at 6.067% annual percentage rate (APR) will have a monthly
payment of $219.14. The payment does not include taxes or insurance and the actual payment
obligation will be higher. Your actual payment may also vary based on amount, term, taxes and
insurance and other factors. All loans are subject to approval and eligibility requirements.

i. Example where the loan amount is more than $10,000.00:

A loan of $200,000.00 for twenty (20) years at 2.540% annual percentage rate (APR) will have a
monthly payment of $1,080.77 (Month 1-Year 20). Taxes and insurance not included and the actual
payment obligation will be higher. Actual payment may also vary based on amount, term, taxes and
insurance and other factors. All loans are subject to approval and eligibility requirements.

e)

9)

h)

No down payment is required at closing.

Servicing of loans shall be carried out by contractor(s) engaged by the City of Tampa. A servicing
fee applies, estimated at $65.00.

Escrow accounts shall be established and administered by contractor(s) engaged by the City of
Tampa. An initial set-up fee applies, estimated at $25.00. Draw amounts are limited to 20% of the
total amount of the loan and will not be issued on delinquent accounts. A maximum of five (5)
draws are allowed. Transfer fees apply, estimated at $15.00 per draw.

In the event that the mortgagee requests changes to the original loan terms once approved, including
refinancing, subordination of priority, or any other action requiring reconsideration by the Advisory
Committee, a processing fee of $300.00, in addition to all related fees, will be assessed prior to
processing. Approval of the request is not guaranteed and fees are non-refundable in the event that
the request is not granted.

If an historic property securing a Program loan is sold, the Program loan will be repaid at the time
the sale is closed.

Emergency Funding Requests

In the event that an emergency situation occurs that poses an immediate threat to, or has resulted in the
serious damage of, a historic building located in an eligible National Register District, a property owner
may apply for emergency funding, in the form of a low-interest loan, through the Trust Fund loan program
regardless of the application deadline. The Advisory Committee will determine if the scope of the
application qualifies as an emergency situation and whether to authorize an emergency loan. The
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established Trust Fund loan program Procedures and Standards will otherwise remain applicable.
Emergency loans will be made exclusively for the interim stabilization of a historic property and are not
available for a comprehensive rehabilitation project unless otherwise determined to be necessary to the
general preservation of the historic building. An application for an emergency loan will be deemed
ineligible in the event that the Advisory Committee determines, in its sole discretion, that the property
owner has compromised the integrity of the subject building or structure through intentional or willful
neglect or misconduct.

For applications requesting an emergency loan, the Advisory Committee may:

1. Require that the applicant disclose the scope of protection provided under all contracts of
property insurance and submit copies of the current insurance policies related to the subject
property (i.e., property loss, fire, extended coverages, limitations and riders); and

2. Require that the applicant and the City of Tampa enter into an agreement that requires
immediate repayment of the emergency loan upon receipt of proceeds from any and all
property insurance policies in effect that relate to the subject property; and

3. At its sole discretion, determine an appropriate period for repayment of the emergency loan
when unique circumstances exist that warrant an extension; and

4. At its sole discretion, determine the appropriate scope of work that is necessary to eliminate
the threat and damages to the historic building for which the emergency loan is requested.

Compliance with the City of Tampa Ethics Code

The applicant shall comply with all applicable governmental and city rules and regulations including the
City's Ethics Code, which is available on the City's website (City of Tampa Code, Chapter 2, Article VIII. -
Section 2-522). Moreover, each applicant to the Interstate Historic Preservation Trust Fund Loan Program
acknowledges and understands that the City's Charter and Ethics Code prohibit any City employee from
receiving any substantial benefit or profit out of any contract or obligation entered into with the City, or
from having any direct or indirect financial interest in effecting any such contract or obligation. (City of
Tampa Code, Chapter 2, Article VIII. - Section 2-514(d)).

Please note that the City's Ethics Code may be accessed on the Internet through the following website:
www.tampagov.net

Tampa's municipal codes are published online by the Municipal Code Corporation. Printed copies of the
Ethics Code can be obtained from the City Clerk's Office for a fee of $0.15 cents a page.
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Guidelines

The City of Louisville’s Historic Preservation Fund (HPF) and is intended to help retain the
character of Historic Old Town Louisville by promoting the preservation and rehabilitation of
historic resources. A complete application for assistance from the HPF will consist of an
application form, historic information about the property, photographs, a contractor bid (if
applicable), and information about the source of any matching funds.

Staff contact:
Sean McCartney, Principal Planner
749 Main St.
Louisville, CO 80027
(303) 335-4591
seanm@Ilouisvilleco.gov

Submit all applications to:
Historic Preservation Fund
City of Louisville
749 Main St.
Louisville, CO 80027

For more information

1) Louisville Municipal Code §3.20.605.C, available at http://www.louisvilleco.gov

2) City Council Resolution No. 20, Series 2009

3) Historic Preservation Commission website:
http://www.louisvilleco.gov/GOVERNMENT/BoardsCommissions/HistoricPreservationCommis
sion/tabid/260/Default.aspx

Deadlines
There are no application deadlines. Applications will be considered as they are received, but
they are subject to the availability of funds in any given year.

Priorities and Matching Funds and Other Incentives

According to 83.d of City Council Resolution No. 20, Series 2009, priority for incentives shall
be given to loans, then rebates, then grants. You may wish to structure your requests
accordingly to maximize your chances of a success

Matching funds are not required. However, applications which demonstrate the availability of
matching funds from any source, including but not limited to the State Historical Fund, other
grants, or private funding, may be viewed more favorably.

Eligible Applicants
Any owner of a historic resource or resource that helps to define the character of Historic Old
Town Louisville (see map in Appendix A) is eligible to apply to the HPF. “Resources” include,
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but are not limited to, primary structures, accessory structures, outbuildings, fences, existing or
historical landscaping, archaeological sites, and architectural elements of structures.®

Owners of property in Historic Old Town Louisville which will experience new construction
may also be awarded grants to preserve the character of Historic Old Town. The purpose of
these incentives it to limit mass, scale, and number of stories, to preserve setbacks, to preserve
pedestrian walkways between buildings, and to utilize materials typical of historic buildings,
above mandatory requirements.?

Landmarking/Grant of Easements

As required by Ballot issue 2A, 2008 and Louisville Municipal Code 83.20.605.C, if you receive
incentives from the Historic Preservation Fund, you must complete an application to landmark
your property. Application forms are available here:
http://www.louisvilleco.gov/Portals/0/Boards%20&%20Commissions/Preservation%20Commiss
ion/ladnmarkapplication.pdf . If the Historic Preservation Commission or the City Council
determines that your property is not eligible to be landmarked, then you must enter into an
agreement for a conservation easement to be placed upon your property. These requirements are
to ensure that your property retains its character and that the city’s investment in your property is
respected, but does not mean that you cannot enjoy the use of your property or make appropriate
additions or interior alterations.

Eligible Costs and Improvements:

Eligible costs include hard costs associated with the physical preservation of historic fabric or
elements. Labor costs are eligible IF the work is to be done by someone other than the
applicant/owner (whose labor can only be used for matching purposes with an acceptable written
estimate).

Example eligible improvements:

Repair and stabilization of historic materials:
Siding

Decorative wood work and moulding
Porch stairs and railing

Cornices

Masonry (such as chimney tuckpointing)
Doors and Windows

Removal of non-historic materials:

(particularly those that cover the historic materials)

Siding, trim and casing

Porch enclosures

Additions that negatively impact the historic integrity
Repair/replacement to match historic materials

! City Council Resolution No. 20, Series 2009, §1.e.
2 City Council Resolution No. 20, Series 2009, §3.c.
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Energy upgrades:
e Repair and weather sealing of historic windows and doors

Reconstruction of missing elements or features:
(Based on documented evidence such as historic photographs and physical evidence)

e Porches and railings
e Trim and mouldings
e False-fronts cornices

Some additional project elements are eligible under the property owner’s match ONLY if they
are part of a larger rehabilitation project that includes at least one of the eligible features and
improvements listed above. These match elements include:

Necessary structural repairs

Materials analysis

Donated labor and materials
Architectural and engineering services

Ineligible Costs and Improvements:
e Redecorating or any purely cosmetic change that is not part of an overall rehabilitation or
that does not enhance the property’s character
e Soft costs such as appraisals, interior design fees, legal, accounting and realtor fees, grant
fees, sales and marketing, closing, building permit, use and inspection fees, bids,
insurance, project signs and phones, temporary power, bid bonds, copying, and rent loss
during construction
e New additions or enlargements
e Excavation, grading, paving, landscaping or site work such as improvements to paths or
fences unless the feature is part of the landmark designation, except for correcting
drainage problems that are damaging the historic resource
Repairs to additions to non-historic portions of the property
Reimbursement for owner/self labor (which can count only towards the matching costs)
Interior improvements (unless the interior is also landmarked)
Non-historical decorative elements
Outbuildings which are not contributing structures to a landmarked site or district

Application Review Process

Applications will be screened by Historic Preservation Commission (HPC) staff to verify project
eligibility. If any additional information is required, staff will contact the applicant directly. The
HPC will evaluate the applications in a public meeting at which the applicant will be allowed to
make statements. The HPC will make a recommendation to City Council, utilizing the criteria
contained in Appendix B. City Council will take final action on the application.

Project Review and Completion

Any required design review or building permits must be obtained before beginning work on the
project. If a property has already been landmarked, in some circumstances an Alteration
Certificate must be approved by the HPC. HPC staff should be allowed a walk-through with the
applicant and any contractor before the beginning of work. Projects must be completed within
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one year from the date on which the grant was awarded, unless a longer period of time was
allowed when the grant was awarded or an extension is granted.

Disbursement of Funds

In most cases, grants and rebates will take the form of reimbursement after work has been
completed, inspected and approved as consistent with the approved grant application by HPC
staff. In planning your project, you should arrange to have adequate funds on hand to pay the
final costs of the project. Incentives may be revoked if the conditions of any grant approval are
not met. Under some circumstances, as determined by the HPC and City Council, incentives,
particularly loans, may be paid prior to the beginning of a project or in installments as work
progresses.

Incentives from the Historic Preservation Fund may be considered
taxable income and applicants may wish to consult with a tax
professional.
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APPENDIX A
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APPENDIX B

REVIEW CRITERIA

Applications that demonstrate the following will be preferred and have a greater chance of
favorable review, although it is not necessary for all applications to satisfy all of these criteria.

1. Foster Rehabilitation of Resource
Applicants will be judged on how strong the effort to return the resource to its historic
appearance and how well proper and professional preservation techniques will be applied.

2. Demonstrate Preservation Necessity or Threat

A project that demonstrates a strong need for funding because of an existing or future
action or condition that may adversely affect the existing architectural or historic interest in the
property will receive extra consideration for funding. This may include the need for significant
repair due to neglect.

3. Demonstrate Resource Significance

Proposals to rehabilitate resources with high resource significance will be given greater
weight over those proposals with lower resource value. Resources with high significance include
those that are:

eListed on the National, State or Louisville Registers of Historic Places.

*Eligible for listing as an individual landmark.

*Eligible for listing as a contributing building in a historic district and has architectural
integrity.

4. Matching Funds
Applications which demonstrate the availability of matching funds will be preferred,
though matching funds are not an absolute requirement.

5. Character-Producing Resources

Applications which retain or rehabilitate resources which contribute toward the historic
character of Historic Old Town Louisville, even if those resources are not eligible for historic
landmarking, may be given favorable review.
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APPENDIX C

HELPFUL TERMS & DEFINITIONS

BASIC PRESERVATION THEORY

The Concept of Significance

A building possessing architectural significance is one that represents the work of a noteworthy
architect, possesses high artistic value or that well represents a type, period or method of
construction. A historically significant property is one associated with significant persons, or
with significant events or historical trends. It is generally recognized that a certain amount of
time must pass before the historical significance of a property can be evaluated. The National
Register, for example, requires that a property be at least 50 years old or have extraordinary
importance before it may be considered. A property may be significant for one or more of the
following reasons:

e Association with events that contributed to the broad patterns of history, the lives of
significant people, or the understanding of Louisville’s prehistory or history.

e Construction and design associated with distinctive characteristics of a building type,
period, or construction method.

e An example of an architect or master craftsman or an expression of particularly high
artistic values.

e Integrity of location, design, setting, materials, workmanship, feeling and association that
form a district as defined by the National Register of Historic Places Guidelines.

The Concept of Integrity “Integrity” is the ability of a property to convey its character as it
existed during its period of significance. To be considered historic, a property must not only be
shown to have historic or architectural significance, but it also must retain a high degree of
physical integrity. This is a composite of seven aspects or qualities, which in various
combinations define integrity, location, design, setting, materials, workmanship, feeling and
association. The more qualities present in a property, the higher its physical integrity. Ultimately
the question of physical integrity is answered by whether or not the property retains a high
percentage of original structure’s identity for which it is significant.

The Period of Significance Each historic town has a period of significance, which is the time
period during which the properties gained their architectural, historical or geographical
importance. Downtown Louisville, for example, has a period of significance which spans
approximately 70 years (1880- 1950). Throughout this period of significance, the downtown has
been witness to a countless number of buildings and additions which have become an integral
part of the district. Conversely, several structures have been built, or alterations have been made,
after this period which may be considered for removal or replacement.

BUILDING RATING SYSTEM
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Contributing: Those buildings that exist in comparatively "original™ condition, or that have
been appropriately restored, and clearly contribute to the historic significance of downtown.
Preservation of the present condition is the primary goal for such buildings.

Contributing, with Qualifications: Those buildings that have original material which has been
covered, or buildings that have experienced some alteration, but that still convey some sense of
history. These buildings would more strongly contribute, however, if they were restored.

Supporting category

These are typically buildings that are newer than the period of historic significance and therefore
do not contribute to our ability to interpret the history of Louisville. They do, however, express
certain design characteristics that are compatible with the architectural character of the historic
district. They are "good neighbors" to older buildings in the vicinity and therefore support the
visual character of the district.

Non-contributing building category

These are buildings that have features that deviate from the character of the historic district and
may impede our ability to interpret the history of the area. They are typically newer structures
that introduce stylistic elements foreign to the character of Louisville. Some of these buildings
may be fine examples of individual building design, if considered outside the context of the
district, but they do not contribute to the historic interpretation of the area or to its visual
character. The detracting visual character can negatively affect the nature of the historic area.

Non-contributing, with Qualifications: These are buildings that have had substantial
alterations, and in their present conditions do not add to the historic character of the area.
However, these buildings could, with substantial restoration effort, contribute to the downtown
once more.

PRESERVATION APPROACHES

Choosing an Appropriate treatment for historic buildings

While every historic project is different, the Secretary of the Interior has outlined four basic
approaches to responsible preservation practices. Determining which approach is most
appropriate for any project requires considering a number of factors, including the building’s
historical significance and its existing physical condition.

The four treatment approaches are:

e Preservation places a high premium on the retention of all historic fabric through
conservation, maintenance and repair. It reflects a building's continuum over time,
through successive occupancies, and the respectful changes and alterations that are made.

e Rehabilitation emphasizes the retention and repair of historic materials, but more
latitude is provided for replacement because it is assumed the property is more
deteriorated prior to work.
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e Restoration focuses on the retention of materials from the most significant time in a
property's history, while permitting the removal of materials from other periods.

e Reconstruction establishes limited opportunities to re-create a non-surviving site,
landscape, building, structure, or object in all new materials.

The Secretary of the Interior’s website outlines these approaches and suggests recommended
techniques for a variety of common building materials and elements. An example of appropriate
and inappropriate techniques for roofs is provided in the sidebars. Additional information is
available from preservation staff and the Secretary’s website at:
www.cr.nps.gov/hps/tps/standguide/index.htm

THE SECRETARY OF THE INTERIOR’S STANDARDS

The Standards are neither technical nor prescriptive, but are intended to promote responsible
preservation practices that help protect our Nation's irreplaceable cultural resources. For
example, they cannot, in and of themselves, be used to make essential decisions about which
features of the historic building should be saved and which can be changed. But once a treatment
is selected, the Standards provide philosophical consistency to the work.
http://www.nps.gov/history/hps/tps/standguide/overview/choose_treat.ntm Louisville has not
adopted these standards verbatim, but they are the basis for standards contained in Louisville’s
preservation code.
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B City,
E Logigville

COLORADO - SINCE 1882

Historic Preservation Fund
Application

The following information must be provided to ensure adequate review of your proposal. Please type or
print answers to each question. Please keep your responses brief.

1. OWNER/APPLICANT INFORMATION

Owner or Organization

a. Name:

b. Mailing Address:
c. Telephone:

d. Email:

Applicant/Contact Person (if different than owner)

a. Name:
b. Mailing Address:
c. Telephone:
d. Email:
2. PROPERTY INFORMATION
a. Address:
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b. Year of construction or estimate:

C. Isthe building designated as a landmark or in an historic district? (local, state, or federal) If
so, what is the name of the landmarked property:

D. Attach information on the history of the site, including old photos and social history if
available.

E. Primary Use of Property (check one): ___Residential

Commercial

3. PROJECT DESCRIPTION (Please do not exceed space provided below.)

a. Provide a brief description of the proposed scope of work.

b. Describe how the work will be carried out and by whom. Include a description of elements to be
rehabilitated or replaced and describe preservation work techniques that will be used.

C. Explain why the project needs rehabilitation grant funds now. Include a description of
community support and/or community benefits, if any.
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4, DESCRIPTION OF REHABILITATION

Feature A

NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:

Feature B

NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:

Feature C
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NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:
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4, DESCRIPTION OF REHABILITATION (continued)

Feature D

NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:

Feature E

NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:

Feature F
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NAME OF ARCHITECTURAL Describe proposed work on feature:
FEATURE:

Describe feature and its condition:

Please photocopy this sheet and attach copies if necessary.
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5. COST ESTIMATE OF PROPOSED WORK

Please provide a budget that includes accurate estimated costs of your project. Include an
itemized breakdown of work to be funded by the incentives and the work to be funded by the
applicant. Include only eligible work elements. Use additional sheets as necessary. (Please
reference this section in your contractor’s bid attachment).

Feature Work to be Funded Type and Applicant Cost
Amount of
Incentive
Sought

A $ S
B $ S
C s S
D $ S
E $ S
F S S
G $ S
H S S
| $ S
J s S
K s S

Subtotal Incentive Cost/Applicant Cost | $ S
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Total Project Cost S

If partial incentive funding were awarded, would you complete your project?

[ ] YES []NO

6. ADDITIONAL MATERIALS REQUIRED

The following items must be submitted along with this application:

a. One set of photographs or slides for each feature as described in Item 4 "Description of
Rehabilitation". Please label of each photograph with the address of your property and the
feature number.

b. A construction bid if one has been made for your project (recommended).

¢. Working or scaled drawings, spec sheets, or materials of the proposed work if applicable to
your project.

7. Assurances
The Applicant hereby agrees and acknowledges that:

A. Funds received as a result of this application will be expended solely on described projects,
and must be completed within established timelines.

B. Awards from the Historic Preservation Fund may differ in type and amount from those
requested on an application.

C. Recipients must submit their project for any required design review by the Historic
Preservation Commission and acquire any required building permits before work has started.

D. All work approved for grant funding must be completed even if only partially funded through
this incentives program.

18

Page 235 of 1922



E. Unless the conditions of approval otherwise provide, disbursement of grant or rebate funds
will occur after completion of the project.

F. The incentive funds may be considered taxable income and Applicant should consult a tax
professional if he or she has questions.

G. If this has not already occurred, Applicant will submit an application to landmark the
property to the Historic Preservation Commission. If landmarking is not possible for whatever
reason, Applicant will enter into a preservation easement agreement with the City of Louisville.
Any destruction or obscuring of the visibility of projects funded by this grant program may result
in the City seeking reimbursement.

H. The Historic Preservation Fund was approved by the voters and City Council of Louisville for
the purpose of retaining the city’s historic character, so all work completed with these funds
should remain visible to the public.

Signature of Applicant/Owner Date
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CITY OF KNOXVILLE
REQUEST FOR PROPOSALS

Funding for Improvements to Historic Buildings

Proposals to be Received by 11:00:00 a.m., Eastern Time
November 13, 2017

Submit Propesals to:
City of Knoxville
Office of Purchasing Agent
City/County Building
Room 667-674
400 Main Street
Knoxville, Tennessee 37902
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City of Knoxville
Request for Proposals

Funding for Improvements to Historic Buildings

I. Statement of Intent

The City of Knoxville is requesting proposals from owners of residential or commercial
buildings located within H-1 or NC-1 historic overlay districts or listed on the National Register
of Historic Places, or eligible for listing on the National Register of Historic places in the city of
Knoxville who are seeking funding for property improvement projects.

II. REQUEST FOR PROPOSALS TIME LINE
AValability Of RFP oo seves s September 13, 2017

Mandatory pre-proposal conference......cocenvereeens September 26, 2017
Conference to be held at 10:00 a.m. in the Community Room of the
Public Works Service Center; 3131 Morris Avenue; Knoxville, Tennessee.

Deadline for questions to be submitted (in writing) to the
Assistant Purchasing Agent ..o November 6, 2017

Proposals Due Date....eenivinrrnnrininsnnnnsennnniiniin November 13, 2017

This timetable is for the information of submitting entities. These dates are subject to change.
However, in no event shall the deadline for submission of the proposals be changed except
by written modification from the City of Knoxville Purchasing Division.

HI. BACKGROUND

The City of Knoxville has allocated $500,000 of its budget for Fiscal Year 2017-18 for the
purpose of offering short-term, interest-free loans to help support the costs of improvement
projects for historic structures within the Knoxville city limits. Both residential and commercial
projects are eligible for such funding. In order to achieve the largest positive impact with the
program funds, the City anticipates making multiple awards.

Up to five percent of the allocated money is reserved for non-construction projects (see Types of
Projects Eligible for Consideration” below),

Proposers should refer to Section V ("Conditions of Funding") for details regarding City

requirements for project funding, and should refer to Section VII ("Instructions to Proposers") for
detailed information that the City will need in order to evaluate the proposed project.
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IV.  GENERAL CONDITIONS

4.1 The following data is intended to form the basis for submission of proposals describing
proposed improvements to historic buildings.

4.2  This material contains general conditions for the procurement process, the scope of
service requested, contract requirements, instructions for submissions of proposals, and
submission forms that must be included in the proposal. The RFP should be read in its entirety
before preparing the proposal.

4.3  All materials submitted pursuant to this RFP shall become the property of the City of
Knoxville.

44  To the extent permitted by law, all documents pertaining to this Request for Proposals
shall be kept confidential until the proposal evaluation is complete and a recommendation
submitted to City Council for review. No information about any submission of proposals shall
be released until the process is complete, except to the members of the Evaluation Committee
and other appropriate City staff. All information provided shall be considered by the Evaluation
Commiftee in making a recommendation to enter into an agreement with the selected consultant.

4.5 Any inquiries, suggestions or requests concerning interpretation, clarification or
additional information pertaining to the RFP shall be made in writing and be in the hands of
Penny Owens, Assistant Purchasing Agent, by the close of the business day on

November 6, 2017. Questions can be submitted by letter, fax (865-215-2277), or emailed to
powens{@knoxvilletn.gov. The City of Knoxville is not responsible for oral interpretations given
by any City employee, representative, or others. The issuance of written addenda is the only
official method whereby interpretation, clarification, or additional information can be
given. If any addenda are issued to this Request for Proposals, the Purchasing Division
will post them to the City's website at www.knoxvilletn.gov/purchasing. Submitting
organizations are strongly encouraged to view this website often to see if addenda are posted.
Failure of any proposer to receive such addendum or interpretation shall not relieve such
Proposer from any obligation under his proposal as submitted. All addenda so issued shall
become part of the Contract Documents.

4.6  The City of Knoxville reserves the right to (a) accept or reject any and/or all submissions
of proposals; (b) to waive irregularities, informalities, and technicalities; and (c) to accept any
alternative submission of proposals presented which, in its opinion, would best serve the interests
of the City. The City shall be the sole judge of the proposals, and the resulting negotiated
agreement that is in its best interest, and its decision shall be final. The City also reserves the
right to make such investigation as it deems necessary to determine the ability of any submitting
entity to perform the work or service requested. Information the City deems necessary to make
this determination shall be provided by the submitting entity. Such information may include, but
is not limited to, current financial statements by an independent CPA, verification of availability
of equipment and personnel, and past performance records.
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4.7  Included in the Submission Forms section is an affidavit that the undersigned has not
entered into any collusion with any person with respect to this proposal. The proposer is required
to submit this affidavit with their proposal submission. Also included in the Submission Forms
section 1s the Diversity Business Program contracting packet. Submissions must indicate on the
enclosed form whether or not the proposer intends to use subcontractors and/or suppliers from
one of the defined groups. Proposers are advised that the City tracks use of such use, but it does
not influence or affect evaluation or award.

4.8  Subsequent to the Evaluation Committee’s review and the Mayor’s recommendation of
proposals to be funded, Knoxville City Council approval may be required before the final
contract may be executed.

4.9  All expenses for making a submission of proposal shall be borne by the submitting entity.

410 NO CONTACT POLICY: After the posting of this solicitation to the Purchasing
Division's website, any contact initiated by any proposer with any City of Knoxville
representative concerning this proposal is strictly prohibited, unless such contact is made
with the Purchasing Division representative listed herein or with said representative's
authorization. Any unauthorized contact may cause the disqualification of the proposer
from this procurement transaction.

V. CONDITIONS FOR FUNDING

Before making a proposal to the City, prospective proposers should be familiar with several
conditions which will govern the eligibility of proposed improvement projects.

Important Notice: A mandatory pre-proposal conference will be held at 10:00 am. in the
Community Room of the Public Works Service Center; 3131 Morris Avenue; Knoxville,
Tennessee. Note that only proposals submitted by offerors represented at the pre-proposal site
visit wiil be considered for award.

Proposers are advised that proposed projects must be essentially '"shovel ready" at the time
proposals are submitted: there will be NO material change to the scope of project work
after awards are made and contracts executed.

No Unpaid Taxes Properties for which City or County property taxes are in arrears shall not be
eligible for program funding. Any other properties owned by the proposer must have City and
County property taxes current. City Codes violations on any properties owned by the proposer
may render the application ineligible.

Ownership of Building Proposal must provide evidence that the applicant owns the property;
funding is not available to underwrite or help underwrite the acquisition of property.

Types of Projects Eligible for Consideration To be eligible for funding, projects will support the
historic preservation of structures through construction-oriented activities that will result in re-
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use or improved use of the structure.

Note that up to 5% of the program's funding may be awarded to non-construction-type activities
focused on historic preservation, such as applying for inclusion on the National Register of
Historic Places or creation of a museum exhibit. Notwithstanding other provisions of this
Request for Proposals, funding for non-construction activities may be awarded without the use of
a deed of trust. Funding will still be awarded through a promissory note, but such note wil be
fully forgivable upon the recipient's completion of all required activities as defined in the
recipient’s proposal and the Historic Preservation Agreement with the City. Program funds will
not be awarded for operating expenses (e.g., payroll, printing, office supplies or equipment).

Building Codes All proposed improvement projects must meet applicable building codes.

Historic Overlay and/or Designation Required The purpose of the City's funding program is to
provide needed funding for improvements to buildings located within areas that have been
designated (or have applied for designation) as historic overlay ("H-1") districts or neighborhood
conservation overlay ("NC-1") districts. Also eligible are properties that are listed on the
National Register of Historic Places or eligible for listing on the National Register of Historic
Places within the City limits of Knoxville. Proposers must provide evidence to support the
historic qualification of the structure. (See "Appendix" section for maps of eligible historic
districts.)

Eligible Properties Both residential and commercial buildings located within H-1 or NC-1
overlay districts and/or National Register listed or eligible for listing as described above within
the Knoxville city limits are eligible for funding consideration. Note that the designation of
"buildings" is intended to mean a structure consisting of walls and a roof used as a dwelling or a
place of public accommodation and does not include fences, sidewalks/steps, driveways or
parking areas, landscaping, hardscaping, or any other structure that is non-occupiable by design,
use, or practice. "Commercial property" is defined for the purposes of this solicitation to be
property that generates, or is intended to generate, income. Commercial properties may include
some multi-family dwellings, but the primary use of the building generates income for the owner.

For owner-occupied buildings (including single family homes) that are exclusively or
primarily residential, repayment of the loan funds, in full, will be required at the end of
construction. This funding will be structured as a zero interest loan, payable upon completion of
the funded work (see "Repayment of Loans" below).

For commercial buildings, including those with residential rental units, the scope of work
approved for funding with the City Historic Preservation Fund must be matched by the owner
with at least a 35% cash contribution, such contribution to fund the same items contained in the
scope of work. For example, if the City funds $50,000 in exterior improvements to a building,
the owner will be required to provide a minimum of $17,500 of its own funds (35% of $50,000)
in addition to the City funds for a total of $67,500 in exterior improvements to the building.

Note that non-monetary, in-kind contributions cannot count toward the 35% match. Donated
labor or professional services (such as architectural work) will not be assigned a monetary value.
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Preference will be given to projects that propose work that is essential to maintaining/restoring
the building's exterior/structure as opposed to interior improvements.

Mixed Funding Sources The City may be the proposed project's sole funding source, but other
funding sources may be used in addition to City funding. In evaluating a proposed project for
award, the City will review how much of the project's total cost will be funded by the City and
how much will come from other sources. Proposals will be evaluated for cost reasonableness
and demonstrate that City funds are needed for the project to be completed. Proposals utilizing
other funding sources in conjunction with City funds may receive higher scores.

Detailed, Well-Conceived Plan Proposed improvement projects must be well thought out,
with demonstrable pre-planning. The more complex the project, the more detailed the
proposal must be. See Paragraph 7.4 below for information that must be included with the
proposal.

Professional Services Projects anticipated to cost $25,000 or more must have drawings
stamped by an architect or engineer licensed to do business in the state of Tennessee.
Copies of drawings should be included with the propesal if they are available.

Repayment of Loans Commercial building proposals that propose to re-pay the City funding at
the end of construction will receive preferred consideration. Commercial building proposals that
propose sale of the property at the end of construction may be required 1o repay the City.
Additionally, proposers who intend to occupy the property at the end of construction may be
required to repay the City.

Owner-occupied building proposals that are exclusively or primarily residential will be
required to repay all loan funds in full at the end of construction to be eligible for
consideration.

PROPOSALS MUST INCLUDE A REPAYMENT SCHEDULE, WITH PAYMENT IN
FULL SCHEDULED NO LATER THAN SIX (6) MONTHS FROM THE
COMPLETION/FINAL PAYOUT OF THE PROJECT.

Subject to Historic Zoning Commission Review The Historic Zoning Commission ("HZC") is
appointed by the City Mayor and confirmed by City Council; it is responsible for reviewing
applications to alter, demolish, or move properties protected by historic overlay and for
reviewing proposed new construction in historic districts. The City will require HZC review and
approval of applicable projects before dispersal of funds. More information about the HZC's
responsibilities and the H-1 overlay designation may be found at:
http://archive.knoxmpc.org/zoning/brochures/h1.pdf.

Evidence of Homeowner's /Building Owner's Insurance Evidence of insurance is not required
with the proposal. However, evidence of insurance will be required before any award is made.

Evidence of Contractor(s) Insurance and Licensure Evidence of contractor(s) insurance and
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appropriate licensure is not required with the proposal. However, evidence of insurance and
appropriate licensure will be required before any award is made.

Changes to the Project The City, in making its awards, will give consideration to the proposed
project only. Any changes to the project, either before or after award, may not be made without
written approval by the City of Knoxville; otherwise, the City reserves the right to withdraw its
commitment. The City reserves the right to partially fund projects, which may require some
revision to the proposed scope of work. Any such changes must be approved in writing by the
City. NO MATERIAL CHANGES TO THE PROJECT WORK WILL BE APPROVED
AFTER CONTRACT EXECUTION.

V1. CONTRACT REQUIREMENTS

Submitting entities, if selected, must be willing to sign a contract with the City which will
include certain provisions, among which are the following:

6.1 The contract shall consist of (1) the RFP; (2) the proposal submitted by the Owner to this
RFP: and (3) the contract. In the event of a discrepancy between the contract, the RFP and the
submitted proposal, the contract will prevail.

6.2  The contract will be administered by the City of Knoxville Department of Community
Development.

6.3  Invoices for work completed will be submitted to the City in accordance with the contract
terms and will be paid on a reimbursable basis.

6.4  The relationship of Owner to the City will be that of independent contractor. The
contractor will be solely and entirely responsible for its acts and for the acts of its agents,
employees, servants and subcontractors done during the performance of the contract. All
services performed by the contractor shall be provided in an independent contractor capacity and
not in the capacity of officers, agents, or employees of the City.

6.5  The Owner shall not assign or transfer any interest in this contract without prior written
consent of the City of Knoxville.

6.6  The successful proposer will be required to sign a contract with the City which contains
the following indemnification clause. This indemnification clause will not be altered in any way.
Failure to agree with this indemnification clause in the contract may result in the City moving to
the next responsible responsive proposer.

Owner shall defend, indemnify and hold harmless the City, its officers, employees and agents from
any and all liabilities which may accrue against the City, its officers, employees and agents or any
third party for any and all lawsuits, claims, demands, losses or damages alleged to have arisen from
an act or omission of Owner in performance of this Agreement or from Owner's failure to perform
this Agreement using ordinary care and skill, except where such injury, damage, or loss was caused
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by the sole negligence of the City, its agents or employees.

Owner shall save, indemnify and hold the City harmless from the cost of the defense of any claim,
demand, suit or cause of action made or brought against the City alleging liability referenced above,
including, but not limited to, costs, fees, attorney fees, and other expenses of any kind whatsoever
arising in connection with the defense of the City; and Owner shall assume and take over the defense
of the City in any such claim, demand, suit, or cause of action upon written notice and demand for
same by the City. Owner will have the right to defend the City with counsel of its choice that is
satisfactory to the City, and the City will provide reasonable cooperation in the defense as Owner
may request. Owner will not consent to the entry of any judgment or enter into any settlement with
respect to an indemnified claim without the prior written consent of the City, such consent not to be
unreasonably withheld or delayed. The City shall have the right to participate in the defense against
the indemnified claims with counsel of its choice at its own expense.

Owner shall save, indemnify and hold City harmless and pay judgments that shall be rendered in any
such actions, suits, claims or demands against City alleging liability referenced above.

The indemnification and hold harmless provisions of this Agreement shall survive termination of the
Agreement.

6.7  The City may terminate this Agreement at any time, with or without cause, by written
notice of termination to the Owner.

If the City terminates this Agreement, and such termination is not a result of a default by the
Owner, the Owner shall be entitled to receive as its sole and exclusive remedy the following
amounts from the City, and the City shall have no further or other obligations to the Owner: the
amount due to the Owner for work executed through the date of termination, not including any
future fees, profits, or other compensation or payments which the Owner would have been
entitled to receive if this Agreement had not been terminated.

The City may, by written notice of default to the Owner, terminate the whole or any part of this
Agreement if the Owner fails to perform any provisions of this Agreement and does not cure
such failure within a period of ten (10) days (or such longer period as the Purchasing Agent may
authorize in writing) after receipt of said notice from the Purchasing Agent specifying such
failure. If this Agreement is terminated in whole or in part for default, the City may procure,
upon such terms and in such manner as the Purchasing Agent may deem appropriate, supplies or
services similar to those terminated.

6.8  Insurance Requirements for Owner-owned Commercial and Residential Property
Proposers should note that the following requirements include City required coverages for both
the property owner and the contractor hired to undertake the project work:

¢ Insurance Requirements for Owner-owned Residential Property (Property which is not

used to generate income for the Owner) and for which the laon is less than $1,000 The
loan applicant must provide with the loan proposal evidence of property insurance of at
least 90% of the property value and homeowners’ liability coverage of at least $100,000
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and must maintain this insurance until the later of the completion of the rehabilitation
project for which the loan was provided or repayment of any loaned funds. The applicant
must agree to only use contractors who are licensed and bonded for the work performed
and to require that such contractors maintain automobile insurance and general liability
insurance which includes completed products liability with limits for both automobile and
general liability of at least $500,000 per occurrence.

¢ Insurance Requirements for Owner-owned Residential Property for which the loan is
more $1,000 or more The loan applicant must provide with the loan proposal evidence of
property insurance of at least 90% of the property value and homeowners’ liability
coverage of at least $200,000 and must maintain this insurance until the later of the
completion of the rehabilitation project for which the loan was provided or repayment of
any loaned funds. The applicant must agree to only use contractors who are licensed and
bonded for the work performed and to require that such contractors maintain automobile
insurance and general liability insurance which includes completed products liability with
limits for both automobile and general liability of at least $1,000,000 per occurrence and
$2,000,000 aggregate.

¢ Insurance Requirements for Owner-owned Commercial Property (Property which is used
to generate income for the Owner) The loan applicant must provide with the loan
proposal evidence of property insurance of at Jeast 90% of the property value and
homeowners’ liability coverage of at least $500,000 and must maintain this insurance
until the later of the completion of the rehabilitation project for which the loan was
provided or repayment of any loaned funds. The applicant must agree to only use
contractors who are licensed and bonded for the work performed and to require that such
contractors maintain automobile insurance and general liability insurance which includes
completed products liability with limits for both automobile and general liability of at
least $1,000,000 per occurrence and $2,000,000 aggregate.

6.9  Contractors Performing Work for Owner All project work shall be performed by qualified
contractors in accordance with industry standards, local codes, ordinances, permit, and inspection
requirements. In addition, all construction must conform to all Infill Design Guidelines as developed
by the Knoxville-Knox County Metropolitan Planning Commission, the City’s Neighborhood
Housing Standards, and all applicable City housing and building codes and zoning requirements. For
property listed on, or eligible for, the National Register of Historic Places, all work must comply
with the Secretary of the Interior’s Standards for rehabilitation of Historic Properties. [f the Property
is a contributing property within a potential Historic District, a National Register District, a
Redevelopment Area, or an H-1 Historical Zoning Overlay, then all rehabilitation work, new
construction or other alterations shall conform to the specific area requirements.

Contractors hired to undertake work on behalf of the Owner must be licensed professionals as
required by the state of Tennessee, see T.C.A. Sections 62-2-101, et. seq., for any services in this
contract requiring such licensure. Before a contract is signed by the City, the Owner must provide
the City with: 1) evidence of contractor(s) licensure in the appropriate contractor category or
categories; 2) evidence of contractor(s) required insurance coverage; and 3) a copy of contractor(s)
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valid business license or with an affidavit explaining why it is exempt from the business licensure
requirements of the city or county in which it is headquartered.

Rehabilitation projects undertaken on buildings that contain asbestos will require asbestos
abatement or containment where the asbestos will be disturbed. Any such abatement or
containment work shall be done by trained and certified asbestos workers and supervisor(s)
through a professional, certified, and licensed company specializing in asbestos removal.
Contractor will be required to provide proof of proper certifications, licensures, and permitting to
the City of Knoxville prior to the commencement of any work under this contract.

Rehabilitation projects undertaken on buildings constructed prior to 1978 may require lead
remediation. Any additional costs to meet lead based paint requirements may be offset

with a loan. Contractors hired to undertake such work shall treat all applicable surfaces (interior
and exterior) in full compliance with the lead base paint regulations found in "EPA Renovation,
Repair and Painting Rule found at 40 CFR (Code of Federal Regulations) § 745."

6.10  Applicable Building Codes and Standards Al project work shall also be performed in
accordance with the Standard Building, Plumbing, Gas, and Mechanical Codes and the National
Electrical Code, regardless of whether specific reference is made to these codes in the work write-up.
The Rehabilitation Specifications and Design Standards establish the standards to be followed in
executing this Agreement relative to materials brands, methods of installation, and workmanship. All
project work carried out under this Agreement shall be of first quality and performed in a
workmanlike manner. All materials shall be new, in good condition, and consistent with the
Rehabilitation Specifications and Design Standards. Provisions shall be made as necessary for
substitutions of materials of equal quality. In those cases where the work write-up and the
Rehabilitation Specifications and Design Standards conflict, the work write-up shall take precedence,
and the material and workmanship prescribed by the work write-up shall be required.

6.11  Agreement between Owner and Contractor(s) Hired to Perform Project Work The Owner
and the Contractor(s) selected by the Owner to perform the project work will be required to enter
into a separate Agreement Between Owner and Contractor to establish the relationship between
the parties and the obligations imposed on each.

This agreement will contain the following indemnification clauses:

¢ The Owner and the Contractor agree to indemnify and hold harmless the City of
Knoxville from liability resulting from any damage, injury, cost, or loss to persons or
property arising from the execution of this Agreement.

¢ The Contractor shall indemnify and hold the Owner harmless from all claims growing out
of the lawful demands of all subcontractors, laborers, suppliers, workers, mechanics,
material men, and furnishers of machinery and parts thereof incurred in the performance
of the work. The Contractor shall be held responsible for failure to adhere to and comply
with all local laws controlling in any way the actions of those engaged upon the work, or
affecting materials, transportation, or disposition of same. The Contractor shall assume all
liability for and indemnify and defend the Owner from any damages, claims, losses, costs,
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and actions that may arise from personal injuries or property damages sustained by
mechanics, laborers, or other persons by reason of accidents or otherwise occurring
through neglect or carelessness of the Contractor. The Contractor shall hold harmless and
defend the Owrer from liabilities, claims, judgments, costs, and expenses that may, in
any manner, arise against the Owner in consequence of the granting of this Agreement.

6.12  Loan Structure

Owners of owner-occupant buildings will be provided direct payment loans that will not be
forgivable and will require full repayment of all funding provided through the City Historic
Preservation Fund upon completion of approved construction.

Owners of commercial buildings will be provided deferred payment loans by the City that will be
forgivable upon completion of the project and compliance with all terms, covenants, and
obligations contained in the loan documents. For approved projects where Owner will reimburse
the City for all or part of the provided funds, the reimbursable portion of the funds will be
provided through a direct payment loan that will not be forgivable. Owners of commercial
buildings will be required to match the funding provided through the City Historic Preservation
Fund with 35% cash contributions by the owner.

No Owners may request disbursement of funds until the funds are needed for payment of an
eligible development cost. The amount of each request may not exceed the amount needed for
actual, eligible, and reasonable expenses incurred.

All funds loaned will be evidenced by a Promissory Note executed by Owner and secured by a
Deed of Trust on the Property, of the same date, and duly recorded in the Register’s Office for
Knox County, Tennessee. By submitting a proposal pursuant to this RFP, Owner represents that
the Owner possesses at least a portion of the applicable building that is (1) capable of being
encumbered by a Deed of Trust signed only by the Owner, and (2) of fair market value equal to
or greater than the amount of funds loaned by the City (e.g., common areas and/or structural
components of a condominium building). The Owner’s inability to sufficiently encumber the
building with a Deed of Trust as required by this RFP may render the Owner ineligible to receive
funding through this program. Owner agrees that the City will have the right to cancel or
terminate the loan, at any time, and that the full amount of any monies included in the loan that
have been advanced to Owner by the City will be due and payable by the Owner to the City on
demand if the Owner breaches any of the terms, covenants, and obligations contained in the
Promissory Note, Deed of Trust, or any other agreement between the Owner and the City.

Note Regarding Homeowners' Associations (HOAs): In the case of an HOA, the loan would be
secured by the common areas and not by individual units. The applicant will need, therefore, to
clearly state in the proposal exact what part or parts of the building will secure the City’s funds.
The deed of trust and promissory note will be based on that information.

6.13  Schedule for Completion The Owner agrees to complete the rehabilitation and/or
construction of the structure located on the Property within 180 days, with any extension of time
provided at the sole discretion of the City. The Owner will begin the work necessary to rehabilitate
the structure located on the Property promptly upon execution of the Program Agreement with the
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City. All work shall comply with all applicable City of Knoxville codes, inspection and permitting
rules, approved plans and specifications, and the applicable Infill Housing Guidelines for the
proposed work.

6.14  Lender Commitment The Owner agrees to obtain a written commitment from any and all
lenders for all necessary financing for the rehabilitation and/or construction described in the proposal
within 60 days from the date the City accepts the proposal for funding. Borrower will provide, or
cause to be provided, to the City supportive documents from the lender(s) fully disclosing the
financing terms.  Any accepted proposal is subject to cancellation by the City if the Owner fails to
complete this obligation.

6.15  Property Security and Maintenance During the period beginning upon the City’s acceptance
of the proposal for funding and continuing to the date the City issues a notice of completion of the
rehabilitation, the Lendee agrees to secure and maintain the Property.

6.16 Inspections by the City The Owner will permit inspections at reasonable times by the
Department’s staff and designated agents to determine compliance with the terms of this Agreement.

6.17  Ethical Standards Attention of all firms is directed to the following provisions contained
in the Code of the City of Knoxville: Chapter 24, Article 11, Section 24-33 entitled “Debts owed
by persons receiving payments other than Salary;” Chapter 2, Article VIII, Division 11. the
Contractor hereby takes notice of and affirms that it is not in violation of, or has not participated,
and will not participate, in the violation of any of the following ethical standards prescribed by
the Knoxville City Code:

A. Section 2-1048. Conflict of Interest.
It shall be unlawful for any employee of the city to participate, directly or indirectly,
through decision, approval, disapproval, recommendation, preparation of any part of a
purchase request, influencing the content of any specification or purchase standard,
rendering of advice, investigation, auditing or otherwise, in any proceeding or
application, request for ruling or other determination, claim or controversy or other matter
pertaining to any confract or subcontract and any solicitation or proposal therefore, where
to the employee’s knowledge there is a financial interest possessed by:
(1) the employee or the employee’s immediate family;
(2) A business other than a public agency in which the employee or member of the
employee’s immediate family serves as an officer, director, trustee, partner or
employee; or
(3) Any person or business with whom the employee or a member of the
employee’s immediate family is negotiating or has an arrangement concerning
prospective employment.

B. Section 2-1045. Receipt of Benefits from City Contracts by Council Members,
Emplovees and Officers of the City.

It shall be unlawful for any member of council, member of the board of education, officer
or employee of the city to have or hold any interest in the profits or emoluments of any
contract, job, work or service, either by himself or by another, directly or indirectly. Any

13
Page 249 of 1922



such contract for a job, work or service for the city in which any member of council,
member of the board of education, officer or employee has or holds any such interest is
void.

C. Section 2-1050. Gratuities and Kickbacks Prohibited.
It is unlawful for any person to offer, give or agree to give to any person, while a city
employee, or for any person, while a city employee, to solicit, demand, accept or agree to
accept from another person, anything of a pecuniary value for or because of:
(1) An official action taken, or to be taken, or which could be taken;
(2) A legal duty performed, or to be performed, or which could be performed; or
(3) A legal duty violated, or to be violated, or which could be violated by such
person while a city employee.
Anything of nominal value shall be presumed not to constitute a gratuity under
this section.

Kickbacks. It is unlawful for any payment, gratuity, or benefit to be made by or on behalf
of a subcontractor or any person associated therewith as an inducement for the award of a
subcontract or order.

D. Section 2-1051. Covenant Relating to Contingent Fees.

(a) Representation of Contractor. Every person, before being awarded a contract in
excess of ten thousand dollars ($10,000.00) with the city, shall represent that no other
person has been retained to solicit or secure the contract with the city upon an agreement
or understanding for a commission, percentage, brokerage or contingent fee, except for
bona fide employees or bona fide established commercial, selling agencies maintained by
the person so representing for the purpose of securing business.

(b) Intentional Violation Unlawful. The intentional violation of the representation
specirfied in subsection (a) of this section is unlawful.

E. Section 2-1052. Restrictions on Employment of Present and Former City Employees.
Contemporaneous employment prohibited. It shall be unlawful for any city employee to
become or be, while such employee, an employee of any party contracting with the
particular department or agency in which the person is employed.

For violations of the ethical standards outlined in the Knoxville City Code, the City has
the following remedies:

(1) Oral or written warnings or reprimands;

(2) Cancellation of transactions; and

(3) Suspension or debarment from being a Contractor or subcontractor under city
or city-funded contracts.

The value of anything transferred in violation of these ethical standards shall be recoverable

by the City from such person. All procedures under this section shall be in accord with due
process requirements, included but not limited to a right to notice and hearing prior to
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imposition of any cancellation, suspension or debarment from being a Contractor or
subcontractor under a city contract.

6.19  Non-Discrimination Firms must comply with the President’s Executive Order No. 11246
and 11375 which prohibit discrimination in employment regarding race, color, religion, sex or
national origin. Firms must also comply with Title VI of the Civil Rights Act of 1964, Copeland
Anti-Kick Back Act, the Contract Work Hours and Safety Standards Act, Section 402 of the
Vietnam Veterans Adjustment Act of 1974, Section 503 of the Rehabilitation Act of 1973, and
the Americans with Disabilities Act of 1990, all of which are herein incorporated by reference.

6.20  Inclusion of Minority Firms or Individuals Proposers shall give consideration to the
inclusion of minority firms or individuals in this project, and shall advise the City in this
proposal of their efforts to do so.

6.21 Use of Environmentally Suitable Practices Proposers shall give consideration to the use
of environmentally sustainable best practices, and shall advise the City in their proposal of their
efforts to do so.

6.22 Each submitting entity is responsible for full compliance with all laws, rules and
regulations which may be applicable.

6.23  The City's performance and obligation to pay under this contract is subject to funding
contingent upon an annual appropriation.

6.24  This Agreement shall be governed by and construed in accordance with the substantive
laws of the State of Tennessee and its conflict of laws provisions. Venue for any action arising
between the City and the Owner from the Agreement shall lie in Knox County, Tennessee.

6.25  Owner shall not enter into a subcontract for any of the services performed under this
Agreement without obtaining the prior written approval of the City.

6.26  This Agreement may be modified only by a written amendment or addendum that has
been executed and approved by the appropriate officials shown on the signature page of the
Agreement.

6.27  The captions appearing in the Agreement are for convenience only and are not a part of
the Agreement; they do not in any way limit or amplify the provisions of the Agreement.

6.28 If any provision of the Agreement is determined to be unenforceable or invalid, such
determination shall not affect the validity of the other provisions contained in the Agreement.
Failure to enforce any provision of the Agreement does not affect the rights of the parties to
enforce such provision in another circumstance, nor does it affect the rights of the parties to
enforce any other provision of this Agreement at any time.

6.29  The services to be performed by the Owner pursuant to the Agreement with the City are
intended solely for the benefit of the City, and no benefit is conferred hereby, nor is any
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contractual relationship established herewith, upon or with any person or entity not a party to the
Agreement. No such person or entity shall be entitled to rely on the Owner's performance of its
services hereunder, and no right to assert a claim against the City or the Owner, its officers,
employees, agents, or contractors shall accrue to the Owner or 1o any subcontractors,
independently retained professional consultant, supplier, fabricator, manufacturer, lender, tenant,
insurer, surety, or any other third party as a result of this Agreement or the performance or non-
performance of the Owner's work hereunder.

6.30  Parties explicitly agree that they have not relied upon any earlier or outside
representations other than what has been included in the Agreement. Furthermore, neither party
has been induced to enter into this Agreement by anything other than the specific written terms
set forth herein.

6.31 Neither party shall be liable to the other for any delay or failure to perform any of the
services or obligations set forth in this Agreement due to causes beyond its reasonable control,
and performance times shall be considered extended for a period of time equivalent to the time
lost because of such delay plus a reasonable period of time to allow the parties to recommence
performance of their respective obligations hereunder. Should a circumstance of force majeure
last more than ninety (90) days, either party may by written notice to the other terminate this
Agreement. The term "force majeure" as used herein shall means the following: acts of God;
strikes, lockouts or other industrial disturbances; acts of public enemies; orders or restraints of
any kind of the government of the United States or of the State or any of their departments,
agencies or officials, or any civil or military authority; insurrections, riots, landslides,
earthquakes, fires, storms, tornadoes, droughts, floods, explosions, breakage or accident to
machinery, transmission pipes or canals; or any other cause or event not reasonably within the
control of either party.

6.32  The City of Knoxville is an EE/AA/Title VI/Section 504/ADA/ADEA Employer.

VII. INSTRUCTIONS TO PROPOSERS

All submissions of proposals shall comply with the following instructions. These instructions
ensure that (1) submissions contain the information and documents required by the City RFP and
(2) the submissions have a degree of uniformity to facilitate evaluation.

7.1 General

Submission forms and RFP documentation may be obtained on or after September 13, 2017, at
no charge from:

City of Knoxville Purchasing Division
City/County Building

400 Main Street, Room 667
Knoxville, Tennessee 37902
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between 8:30 a.m. and 4:30 p.m. (Eastern Time), Monday through Friday or by calling 865/215-
2070. Forms and RFP information are also available on the City web site at
www.knoxvilletn.gov/purchasing where it can be read or printed using Adobe Acrobat Reader
software.

7.2 Submission Information

IMPORTANT NOTICE: The City of Knoxville receives many submissions for a number
of different procurements. If your submission arrives without the proper labeling, we may
not know what it's for or when it should be opened. Unlabeled mailing envelopes or
mailing cartons may be rejected. Make sure that the outside mailing envelope or mailing
carton is clearly labeled, "Improvements to Historic Buildings."

Proposals shall include seven (7) hard copies (one original and 6 duplicates—mark the original
as such) and one electronic copy of the proposal (either CD or flash/thumb drive—mark the
storage device with the company name); the electronic version shall be an exact duplicate of
the original, and the electronic version will be the official document exhibited in the contract.

The signature must be entered above the typed or printed name and title of the signer. All
proposals must be signed by an owner of record or an officer of the company authorized to bind
the firm 1o a contract.

Proposals will be received until 11:00:00 a.m. (Eastern Time) on November 13, 2017. Each
proposal must be submitted in a sealed envelope addressed to:

City of Knoxville Purchasing Division

City/County Building

400 Main Street, Room 667

Knoxville, TN 37902

Each mailing envelope or carton containing a propesal or multiple copies of the proposal
must be sealed and plainly marked on the outside “Improvements to Historic Buildings.”

Any proposals received after the time and date on the cover sheet will not be considered. It shall
be the sole responsibility of the submitting entity to have the proposal delivered to the City of
Knoxville Purchasing Division on or before that date.

Late proposals will not be considered. Proposals that arrive late due to the fault of United States
Postal Service, United Parcel Service, DHL, FEDEX, any delivery/courier service, or any other
carrier of any sort are still considered late and shall not be accepted by the City. Such proposals
shall remain unopened and will be returned to the submitting entity upon request.

7.3 Format of Submission

The City is committed to reducing waste. Submissions must be typed on 8.5 x 11 inch wide
white paper, printed on both sides; project drawings are exempt from this restriction. DO NOT
BIND the document; instead, staple or binder clip the submission together and place in a sealed

envelope (see Paragraph 7.2). Pages must be consecutively numbered. A table of contents must
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be included in the proposal immediately after the title page, and each of the following numbered
sections must be tabbed.

Proposals shall be structured as follows.

1. Title Page
2. Table of Contents
3. Submission Forms:
A) Form S-1
B) Non-Collusion Affidavit
C) Diversity Business Enterprise Program form
4. Body of Proposal: See Paragraph 7.4 below

7.4 Items to Include in Body of Proposal

The more complex the project, the more detail will be required. Tell us, in detail, what your
project will consist of and who you anticipate will undertake the work. For projects where the
City will only fund a portion of the work, the proposal should indicate how the un-funded portion
of the work will be paid for/financed. Smaller projects will probably not need a tab for each of
the following categories, but Jarger project undoubtedly will.

Tab 1: Project Description and Evidence of Pre-Planning Start by telling us why you need to
undertake the proposed improvement project. Then show us that you have thought through the
project from start to finish with demonstrable pre-planning (in other words, tell us about any
appraisals, architectural/engineering plans, environmental reviews, financing packages, etc., that
you have already undertaken and show us the associated paperwork). The City MUST see
written evidence of such pre-planning.

Tab 2: Cost Estimates and Project Timetable Proposals must contain cost estimates or quotes
for the proposed project. These must be provided by licensed businesses and/or contractors,
usually in the form of a written quotation for the work to be performed. Estimates/quotes must
contain the detailed written descriptions and/or drawings of the work to be performed for that
cost, and must state a reasonable period of time that it will take to complete the quoted project.
Proposals should include a list of all sources of funding and amounts for each source and how the
funds will be used during the project. Proposals must demonstrate the need for City funding in
order to fill a gap so that the project can be completed. For commercial projects, an operating
pro-forma should be provided in the submission.

Tab 3: Design Suitability/Benefits of the Project Proposals must specifically state how the
proposed improvement project will improve or stabilize the building's long-term life, benefit the
neighborhood's overall appearance, and/or enhance local property values. Commercial building
projects must communicate the type of business, potential for job creation, and/or how the
business will benefit the community.

7.5 Evaluation of Proposals

All submissions received by the deadline will be analyzed by the Evaluation Committee
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according to the criteria outlined in these specifications. Failure to comply with the provisions of
the RFP may cause any proposal to be ineligible for evaluation. Each submittal of proposals will
be initially analyzed and judged according to the evaluation criteria below. The maximum score
is 100 points.

Firms and/or teams responding to this Request for Proposals shall be available for interviews
with the Evaluation Committee. Discussions may be conducted with responsible submitting
entities for purposes of clarification to assure full understanding of and conformance to the RFP
requirements. Selection shall be based in part on the nature of the services to be performed per
this request for proposals. Determination of the proposed project's suitability shall be based on
the written response to this Request for Proposals and information presented to the Evaluation
Committee during oral interviews, if requested.

In addition to materials provided in the written responses to this Request for Proposals, the
Committee may request additional material, information, or references from the submitting entity
or others.

Provided it is in the best interest of the City of Knoxville, the firm or team determined to be the
most responsive to the City of Knoxville, taking into consideration the evaluation factors set
forth in this Request for Proposals, will be selected to begin contract negotiations. The firm or
team selected will be notified at the earliest practical date and invited to submit more
comprehensive information if necessary. If no satisfactory agreement can be reached with the
“most responsive firm,” the City may elect to negotiate with the next best and most responsive
firm or team.

VIII. EVALUATION CRITERIA

In an effort to make the most widespread usage as possible of the City $500,000 program
funds, the City intends to make multiple awards. In evaluating an improvement project's
merits, several aspects of the project will be reviewed, evaluated, and scored by an
Evaluation Committee. Those criteria for evaluation are listed below.

An evaluation team, composed of representatives of the City and other qualified persons, will
evaluate proposals on a variety of quantitative and qualitative criteria. Upon receipt of proposals,
the City will review to determine whether the proposal is acceptable or non-acceptable based on
the criteria outlined below. The criteria upon which the evaluation of the proposals will be
based, and their associated point count out of 100 total points, include, but are not limited to, the
following:

Project's Cost and Financial Feasibility (30 points) ~ Costs have been researched or
quotes/estimates have been provided by licensed businesses/contractors. All project funding
sources and amounts are provided with uses identified. Proposal clearly demonstrates that City
funds are needed in order to complete the project. Where appropriate, operating pro-formas are
provided indicating that the project is feasible.

Project Objectives/Community Benefit (25 points) — Some projects will promoie a direct benefit
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to the community, which others may be less obvious but equally important to long-term
community improvement and stability.

Project Readiness (25 points) ~ Project is well planned, with a clearly articulated scope of the
work to be performed along with reasonable associated costs. Proposal describes the overall
project and explains how the proposed project fits into a larger rehabilitation project, where
appropriate. Preference will be given to projects that propose work that is essential to
maintaining/restoring the building exterior/structure, as opposed to interior improvements

Loan Repayment (20 points) — At the end of the project, repayment of all or part of the funds for
improvement of a commercial building is proposed.
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Submission Forms
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CITY OF KNOXVILLE
REQUEST FOR PROPOSALS

Funding for Improvements to Historic Buildings
Submission Form S-1

Proposals to be Received by 11:00:00 a.m., Eastern Time, November 13, 2017,
in Room 667-674, City/County Building, Knoxville, Tennessee.

IMPORTANT: Proposers shall include seven (7) hard copies (one original and 6 duplicates), as
well as one electronic (.pdf format) copy of their submission; the electronic version shall be an
exact duplicate of the original, and the electronic version will be the official document exhibited
in the contract. IMPORTANT NOTE: A minimum of one of the submitted proposals must
bear an original signature, signed in ink (duplicated signatures substituted for original ink
signatures may result in rejection of the proposals). This document is the official, original
submission; the required copies may have copied signatures.

Please complete the following:

Legal Name of Proposer:

Address:

Telephone Number:

Fax Number:

Contact Person:

Email Address:

Signature:

Name and Title of Signer

Note: Failure to use these response sheets may disqualify your submission.
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NON-COLLUSION AFFIDAVIT

State of
County of
, being first duly sworn, deposes and says that:
(1) He/She 1s the of , the firm that has

(2)

3)
4

(3)

(Signed):

Title:

submitted the attached Proposal,

He/She 1s fully informed respecting the preparation and contents of the attached Proposal
and of all pertinent circumstances respecting such Proposal;

Such Proposal is genuine and is not a collusive or sham Proposal;

Neither the said firm nor any of its officers, partners, owners, agents, representatives,
employees or parties in interest, including this affiant, has in any way colluded, conspired,
connived or agreed, directly or indirectly, with any other vendor, firm or person to submit
collusive or sham proposal in connection with the contract or agreement for which the
attached Proposal has been submitted or to refrain from making a proposal in connection
with such contract or agreement, or collusion or communication or conference with any
other firm, or, to fix any overhead, profit, or cost element of the proposal price or the
proposal price of any other firm, or to secure through any collusion, conspiracy,
connivance, or unlawful agreement any advantage against the City of Knoxville or any
person interested in the proposed contract or agreement; and

The proposal of service outlined in the Proposal is fair and proper and is not tainted by
collusion, conspiracy, connivance, or unlawful agreement on the part of the firm or any
of its agents, representatives, owners, employees, or parties including this affiant.

Subscribed and sworn to before me this day of .20

NOTARY PUBLIC

My Commission expires
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DIVERSITY BUSINESS ENTERPRISE
(DBE) PROGRAM

The City of Knoxville strongly encourages prime contractors to employ diverse businesses in the
ulfillment of contracts/projects for the City of Knoxville.

The City of Knoxville's Fiscal Year 2017 goal is to conduct 3.33% of its business with minority-owned
yusinesses, 9.21% of its business with woman-owned businesses, and 45.5% with small businesses.

While the City cannot engage (pursuant to state law) in preferential bidding practices, the City does
strongly encourage prime contractors to seek out and hire diverse businesses in order to help the City
neet its goals as stated above. As such, the City encourages prime contractors to seek out and consider
:ompetitive sub-bids and quotations from diverse businesses.

“or DBE tracking purposes, the City requests that prime contractors who are bidding, proposing, or
;ubmitting statements of qualifications record whether or not they plan to employ DBE’s as sub-

:ontractors or consultants. With that in mind, please fill out, sign and submit (with your bid/proposal) the
ollowing sub-contractor/ consultant statement.

CITY OF KNOXVILLE DIVERSITY BUSINESS DEFINITIONS

Diversity Business Enterprise {DBE’s) are minority-owned (MOB), women-owned (WOB), service-
disabled veteran-owned (SDVO), and small businesses (SB), who are impeded from normal entry into
the economic mainstream because of past practices of discrimination based on race or ethnic
background. These persons must own at least 51% of the entity and operate or control the business on a
daily basis.

Minority: A person who is a citizen or lawful admitted permanent resident of the United States and
who is a member of one (1) of the following groups:

a. African American, persons having origins in any of the Black racial groups of Aftrica,

b. Hispanic American, persons of Mexican, Puerto Rican, Cuban, Central or South
American or other Spanish culture or origin, regardless of race;

c. Native American, persons who have origin in any of the original peoples of North
America ;
d. Asian American, person having origins in any of the original peoples of the Far East,

Southeast Asia, the Indian subcontinent, or the Pacific Islands.
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Minority-owned business (MOB) 1s a continuing, independent, for profit business that performs a
commercially useful function, and is at least fifty-one percent (51%) owned and controlled by
one {1) or more minority individuals.

Woman-owned business (WOB) is a continuing, independent, for profit business that performs a
commercially useful function, and is at least fifty-one percent (51%) owned and controlled by
one (1) or more women.

Service Disabled Veteran-owned business (SDOV) is a continuing, independent, for profit
business that performs a commercially useful function, owned by any person who served
honorably on active duty in the armed forces of the United States with at least a twenty percent
(20%) disability that is service connected. Meaning such disability was incurred or aggravated in
the line of duty in the active military, naval or air service, and is at least fifty-one percent (51%)
owned and controlled by one (1) or more service disabled veteran.

Smal! Business (SB) is a continuing, independent, for profit business which performs a
commercially useful function and has total gross receipts of not more than ten million dollars
($10,000,000) average over a three-year period or employs no more than ninety-nine (99) persons
on a full-time basis.

Page 581 of 1922



Subcontractor/Consultant Statement
(TO BE SUBMITTED IN THE BID/PROPOSAL ENVELOPE)

We do certify that on the
(Bidder/Proposer Company Name)

(Project Name)

Please select one:

O Option A: Intent to subcontract using Diverse Businesses

A Diversity business will be employed as subcontractor(s), vendor(s), supplier(s), or
professional service(s). The estimated dollar value of the amount that we plan to pay is:

$

(Estimated Amount of Subcontracted Service)

Diversity Business Enterprise Utilization

Diverse
Description of Classification
Work/Project Amount (MOB, WOB, Name of Diverse Business
SB, SDOV)

[J Option B: Intent to perform work “without” using Diverse Businesses

We hereby certify that it is our intent to perform 100 % of the work required for the contract,
work will be completed without subcontracting, or we plan to subcontract with non-Diverse
companies.

DATE: PROPOSER/COMPANY NAME:

SUBMITTED BY: TITLE:
{Authorized Representative)

ADDRESS:

CITY/STATE/ZIP CODE:

TELEPHONE NO:
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Appendix

Maps of Eligible Historic Districts
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