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SECTION 0100   INSTRUCTIONS TO PROPOSERS  
 
1. GENERAL. This Request for Proposals (RFP) is issued by the City of Miami Beach, Florida (the “City”), as the 
means for prospective Proposers to submit their qualifications, proposed scopes of work and revenue proposals (the 
“proposal”) to the City for the City’s consideration as an option in achieving the required scope of services and 
requirements as noted herein. All documents released in connection with this solicitation, including all appendixes and 
addenda, whether included herein or released under separate cover, comprise the solicitation, and are complementary 
to one another and together establish the complete terms, conditions and obligations of the Proposers and, 
subsequently, the successful Proposer(s) (the “contractor[s]”) if this RFP results in an award. 
 
The City utilizes Periscope S2G (formally known as BidSync) (www.periscopeholdings.com or www.bidsync.com) for 
automatic notification of competitive solicitation opportunities and document fulfillment, including the issuance of any 
addendum to this RFP. Any prospective Proposer who has received this RFP by any means other than through 
Periscope S2G must register immediately with Periscope S2G to assure it receives any addendum issued to this RFP. 
Failure to receive an addendum may result in disqualification of proposal submitted.  
 
2. PURPOSE. The City Commission has directed the Administration, through the Tourism and Culture Department, to 
seek a vendor for the operation and management of an artisanal market in Lummus Park.  The purpose of this RFP is 
to seek proposals from qualified firms or individuals for the management and operation of an artisanal market in 
Lummus Park, specifically, in the northern portion of Lummus Park (13th to 14th Streets), with the option (upon mutual 
agreement) to also operate in the southern portion of Lummus Park (5th to 6th Streets).  Interested parties shall submit 
proposals for the Lummus Park artisanal market in accordance with Section 0300. See Appendix A for minimum 
requirements, specifications and requirements.  
 

2.1 BACKGROUND. Artisanal markets serve several objectives for cities, including: creating a community 
gathering place; adding value to neighborhoods and existing commercial districts; offering an economic 
opportunity to local vendors and businesses; and providing a diverse marketplace for residents, visitors, and 
tourists. The City of Miami Beach artisanal markets are intended to be free entrance weekend marketplaces that 
integrate a curated selection of local artistic goods, services, and select produce. The markets are meant to be a 
meeting place where a variety of artisanal vendors offer unique and handcrafted items including, but not limited 
to: clothing, glasswork, recyclable paper goods, jewelry and accessories, home goods, handbags, farm to table 
produce, holistic wellness, art, ceramics, pet supplies, along with certain allowed activities and entertainment.  The 
Miami Beach artisanal markets are meant to provide a small marketplace for residents, tourists, and visitors looking 
for something unique and quintessentially Miami Beach.  
 
2.2 BUDGET. The Department of Tourism and Culture has not allocated a budget for the Lummus Park artisanal 
market as the operation and management of the market is expected to produce revenue to the City. See Appendix 
A, Section 7, Market Fees.  
 

3. ANTICIPATED RFP TIMETABLE. The tentative schedule for this solicitation is as follows: 
RFP Issued May 14, 2021  

Pre-Proposal Meeting May 27, 2021 at 9:00 a.m. ET 
Deadline for Receipt of Questions June 9, 2021 at 5:00 p.m. ET 

Responses Due June 30, 2021 at 3:00 p.m. ET 
Evaluation Committee Review TBD 

Proposer Presentations TBD 
Tentative Commission Approval Authorizing TBD 



 
Negotiations 

Contract Negotiations Following Commission Approval 
 
4. PROCUREMENT CONTACT. Any questions or clarifications concerning this solicitation shall be submitted to the 
Procurement Contact noted below: 
 

Procurement Contact: Telephone: Email: 
Natalia Delgado 305-673-7000 x26263 NataliaDelgado@miamibeachfl.gov 
Additionally, the City Clerk is to be copied on all communications via e-mail at: RafaelGranado@miamibeachfl.gov; 
or via facsimile: 786-394-4188.   

The Bid title/number shall be referenced on all correspondence.  All questions or requests for clarification must be 
received no later than ten (10) calendar days prior to the date proposals are due as scheduled in Section 0100-3.  All 
responses to questions/clarifications will be sent to all prospective Proposers in the form of an addendum.  
 
5. PRE-PROPOSAL MEETING OR SITE VISIT(S).  Only if deemed necessary by the City, a pre-proposal meeting or 
site visit(s) may be scheduled. Attendance for the pre-proposal meeting shall be via telephone and recommended as 
a source of information but is not mandatory.  Proposers interested in participating in the Pre-Proposal Meeting must 
follow these steps: 
 
(1) Dial the TELEPHONE NUMBER:  786-636-1480 (United States, Miami Toll-free) 
(2) Enter the MEETING NUMBER: 423 072 354# 
 
Proposers who are interested in participating via telephone should send an e-mail to the contact person listed in this 
RFP expressing their intent to participate via telephone.  
 
6. PRE-PROPOSAL INTERPRETATIONS. Oral information or responses to questions received by prospective 
Proposers are not binding on the City and will be without legal effect, including any information received at pre-
submittal meeting or site visit(s). The City by means of Addenda will issue interpretations or written addenda 
clarifications considered necessary by the City in response to questions. Only questions answered by written addenda 
will be binding and may supersede terms noted in this solicitation. Addendum will be released through Periscope S2G 
. Any prospective proposer who has received this RFP by any means other than through Periscope S2G must register 
immediately with Periscope S2G to assure it receives any addendum issued to this RFP. Failure to receive an 
addendum may result in disqualification of proposal. Written questions should be received no later than the date 
outlined in the Anticipated RFP Timetable section.  
  



 
7. CONE OF SILENCE. This RFP is subject to, and all proposers are expected to be or become familiar with, the City’s 
Cone of Silence Requirements, as codified in Section 2-486 of the City Code. Proposers shall be solely responsible 
for ensuring that all applicable provisions of the City’s Cone of Silence are complied with, and shall be subject to any 
and all sanctions, as prescribed therein, including rendering their response voidable, in the event of such non-
compliance. Communications regarding this solicitation are to be submitted in writing to the Procurement Contact 
named herein with a copy to the City Clerk at rafaelgranado@miamibeachfl.gov 
 
8. ADDITIONAL INFORMATION OR CLARIFICATION.  After proposal submittal, the City reserves the right to require 
additional information from Proposers (or Proposer team members or sub-consultants) to determine: qualifications 
(including, but not limited to, litigation history, regulatory action, or additional references); and financial capability 
(including, but not limited to, annual reviewed/audited financial statements with the auditors notes for each of their last 
two complete fiscal years). 
 
9. PROPOSER’S RESPONSIBILITY. Before submitting a response, each Proposer shall be solely responsible for 
making any and all investigations, evaluations, and examinations, as it deems necessary, to ascertain all conditions 
and requirements affecting the full performance of the contract.  Ignorance of such conditions and requirements, and/or 
failure to make such evaluations, investigations, and examinations, will not relieve the Proposer from any obligation to 
comply with every detail and with all provisions and requirements of the contract, and will not be accepted as a basis 
for any subsequent claim whatsoever for any monetary consideration on the part of the Proposer. 
 
10. DETERMINATION OF AWARD. The City Manager may appoint an evaluation committee to assist in the evaluation 
of proposals received. The evaluation committee is advisory only to the City Manager. The City Manager may consider 
the information provided by the evaluation committee process and/or may utilize other information deemed 
relevant.  The City Manager’s recommendation need not be consistent with the information provided by the evaluation 
committee process and takes into consideration Miami Beach City Code Section 2-369, including the following 
considerations: 

(1) The ability, capacity and skill of the Proposer to perform the contract. 
(2) Whether the Proposer can perform the contract within the time specified, without delay or 
interference. 
(3) The character, integrity, reputation, judgment, experience and efficiency of the Proposer. 
(4) The quality of performance of previous contracts. 
(5) The previous and existing compliance by the Proposer with laws and ordinances relating to the 
contract. 

The City Manager may recommend to the City Commission the Proposer(s) s/he deems to be in the best interest of 
the City or may recommend rejection of all proposals. The City Commission shall consider the City Manager’s 
recommendation and may approve such recommendation.  The City Commission may also, at its option, reject the 
City Manager’s recommendation and select another Proposal or Proposals which it deems to be in the best interest of 
the City, or it may also reject all Proposals.  
 
11. NEGOTIATIONS. Following selection, the City reserves the right to enter into further negotiations with the selected 
Proposer. Notwithstanding the preceding, the City is in no way obligated to enter into a contract with the selected 
Proposer in the event the parties are unable to negotiate a contract. It is also understood and acknowledged by 
Proposers that no property, contract or legal rights of any kind shall be created at any time until and unless an 
Agreement has been agreed to; approved by the City; and executed by the parties. 
 
12. E-VERIFY. As a contractor you are obligated to comply with the provisions of Section 448.095, Fla. Stat., 
"Employment Eligibility." Therefore, you shall utilize the U.S. Department of Homeland Security’s E-Verify system to 
verify the employment eligibility of all new employees hired by the Contractor during the term of the Contract and shall 
expressly require any subcontractors performing work or providing services pursuant to the Contract to likewise utilize 
the U.S. Department of Homeland Security’s E-Verify system to verify the employment eligibility of all new employees 
hired by the subcontractor during the Contract term.  



 
SECTION 0200   GENERAL CONDITIONS 
 
TERMS & CONDITIONS –SERVICES. By virtue of submitting a proposal in response to this solicitation, proposer 
agrees to be bound by and in compliance with the Terms and Conditions for Services (version dated April 13, 2020), 
incorporated herein, which may be found at the following link: 
 

https://www.miamibeachfl.gov/city-hall/procurement/standard-terms-and-conditions/ 
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SECTION 0300   PROPOSAL SUBMITTAL INSTRUCTIONS AND FORMAT 
 
1. ELECTRONIC RESPONSES (ONLY). Proposals must be submitted electronically through Periscope S2G (formerly 
BidSync) on or before the date and time indicated. Hard copy proposals or proposals received through email or 
facsimile are not acceptable and will be rejected.  

 
A proposer may submit a modified proposal to replace all or any portion of a previously submitted proposal until the 
deadline for proposal submittals. The City will only consider the latest version of the proposal. 
 
Electronic proposal submissions may require the uploading of attachments. All documents should be attached as 
separate files in accordance with the instructions included in Section 4, below. Attachments containing embedded 
documents or proprietary file extensions are prohibited. It is the Proposer’s responsibility to assure that its proposal, 
including all attachments, is uploaded successfully.  
 
Only proposal submittals received, and time stamped by Periscope S2G (formerly BidSync) prior to the proposal 
submittal deadline shall be accepted as timely submitted. Late proposals cannot be submitted and will not be accepted. 
Proposers are cautioned to allow sufficient time for the submittal of proposals and uploading of attachments.  Any 
technical issues must be submitted to Periscope S2G (formerly BidSync) by contacting (800) 990-9339 (toll free) or 
S2G@periscopeholdings.com. The City cannot assist with technical issues regarding submittals and will in no way be 
responsible for delays caused by any technical or other issue. 

 
It is the sole responsibility of each Proposer to ensure its proposal is successfully submitted in Periscope 
S2G prior to the deadline for proposal submittals. 
 
2. NON-RESPONSIVENESS. Failure to submit the following requirements shall result in a determination of non-
responsiveness. Non-responsive proposals will not be considered. 
 1. Bid Submittal Questionnaire (submitted electronically). 
 2. Failure to comply with Minimum Eligibility Requirement (See Appendix A, Section A1). 
 3. Revenue Proposal (Tab 5). 
 

3. OMITTED OR ADDITIONAL INFORMATION. Failure to include the Bid Submittal Questionnaire (completed 
and submitted electronically) and the Revenue Proposal shall render a proposal non-responsive. Non-
Responsive proposals will not be considered.  With exception of the Bid Submittal Questionnaire (completed and 
submitted electronically) and the Revenue Proposal, the City reserves the right to seek any omitted 
information/documentation or any additional information from Proposer or other source(s), including but not limited to: 
any firm or principal information, applicable licensure, resumes of relevant individuals, client information, financial 
information, or any information the City deems necessary to evaluate the capacity of the Proposer to perform in 
accordance with contract requirements. Failure to submit any omitted or additional information in accordance with the 
City’s request shall result in proposal being deemed non-responsive.  
 

4. ELECTRONIC PROPOSAL FORMAT. In order to maintain comparability, facilitate the review process and assist 
the Evaluation Committee in review of proposals, it is strongly recommended that proposals be organized and tabbed 
in accordance with the tabs, and sections as specified below. The electronic submittal should be tabbed as enumerated 
below and contain a table of contents with page references. The electronic proposal shall be submitted through the 
“Line Items” attachment tab in Periscope S2G.  
 

TAB 1 Cover Letter & Minimum Qualifications Requirements 
1.1 Cover Letter and Table of Contents. The cover letter must indicate Proposer and Proposer Primary Contact 
for the purposes of this solicitation.  
 
1.2 Minimum Qualifications Requirements. Submit verifiable information documenting compliance with the 
minimum qualifications requirements established in Appendix A, Minimum Requirements and Specifications. 

 



 
TAB 2 Experience & Qualifications 

2.1 Qualifications of Proposing Firm. Submit detailed information regarding the relevant experience and proven 
track record of the firm and/or its principals in providing similar scope of services as identified in this solicitation, 
including experience in providing similar scope of services to public sector agencies. For each project that the 
Proposer submits as evidence of similar experience for the firm and/or any principal, the following is required: project 
description, agency name, agency contact, contact telephone & email, and year(s) and term of engagement. For 
each project, identify whether the experience is for the firm or for a principal (include name of principal). 
  
2.2 Qualifications of Proposer Team. Provide an organizational chart of all personnel and consultants/sub-
contractors intended to be used for this project. For each team member firm, submit detailed information regarding 
the relevant experience and proven track record of the firm and/or its principals in providing the assigned services, 
For each team member individual, include a resume that includes, at a minimum, relevant experience and other 
pertinent information.  

 
TAB 3 Scope of Services Proposed 

Submit detailed information addressing how Proposer will achieve each portion of the scope of services and 
requirements outlined in Appendix A, Minimum Requirements and Specifications, for the Lummus Park artisanal 
market. At a minimum, response are to include the following: 

• Business plan (including marketing, number of employees and their qualifications, market 
supervision, conflict resolution, tent assignment, etc.) 

• Proposed site plan and layout, including loading/unloading parameters.  
• Booth quality design and presentation (e.g. images of tents, set up, etc.)  
• Proposed product list other than those listed in the City requirements 
• Proposed family friendly entertaining activations to accompany the market operations and the frequency of 

the activations 
• Proposed sanitation plan. 

 
Responses shall be in sufficient detail and include supporting documentation, as applicable, which will allow the 
Evaluation Committee to complete a fully review and score the proposed scope of services.  

 
TAB 4 Approach and Methodology  

Submit detailed information the approach and methodology the Proposer will utilize to assure successful 
implementation of the required scope of services for the Lummus Park artisanal market, including detailed 
information which addresses, at a minimum, the following:  

• Submit a market signage plan including vendor tent, ID, and event signage sample as well as placement 
throughout the concession area. 

• Submit a proposed rental fee schedule outlining the proposed rents to be collected from merchants. 
• Submit a social media plan outlining the proposed marketing, advertising, and technology platforms that 

will be used to promote and communicate to vendors, visitors, and the local community about market 
activity. A website and other social media platforms such as Instagram, Facebook, and Twitter are required 
to create and maintain positive content engagement throughout the contract term.  

• Submit proposed vendor guidelines and standards—must provide comprehensive list of 
standards expected of vendors and a means to enforce.  

• Submit a Sustainability Plan including details on how the proposer will comply with “Plastic Free” 
Miami Beach. Include details on other sustainability initiatives proposed.  

• Submit a comprehensive Health and Safety Plan, including the City of Miami Beach and Center for 
Disease Control COVID-19 guidelines.   

 
TAB 5 Revenue Proposal  

Submit a completed Revenue Proposal Form (Appendix B). 



 

 

SECTION 0400   PROPOSAL EVALUATION  
 
1. EVALUATION OF PROPOSALS. All responsive proposals will be evaluated in accordance with this section. If more 
than one proposal is received, the City Manager may appoint an Evaluation Committee to consider and provide 
feedback on the qualitative factors of each proposal. In the event that only one responsive proposal is received, the 
City Manager, after determination that the sole responsive proposal materially meets the requirements of the RFP, 
may, without an evaluation committee, recommend to the City Commission that the Administration enter into 
negotiations. In the evaluation of proposals, Proposers may be requested to make additional written submissions of a 
clarifying nature or oral presentations to the Evaluation Committee. Failure to provide the requested information within 
the time prescribed may result in the disqualification of proposal.  
 
2. EVALUATION CRITERIA. Responsive, responsible proposals will be evaluated in accordance with the following 
criteria.  
 
 
 
 
 
 
 
 
 
 
 
 
 
3. QUALITATIVE CRITERIA. The Evaluation Committee shall review responsive, responsible proposals and assign 
points for the qualitative factors only. The Evaluation Committee shall not consider quantitative factors (e.g. revenue) 
in its review of proposals. The Evaluation Committee shall act solely in an advisory capacity to the City Manager. The 
results of the Evaluation Committee process do not constitute an award recommendation. The City Manager may 
utilize, but is not bound by, the results of the Evaluation Committee process, as well as consider any feedback or 
information provided by staff, consultants or any other third-party in developing an award recommendation in 
accordance with Section 0100, Sub-section 10. In its review of proposals received, the Evaluation Committee may 
review and score all proposals, with or without conducting interview sessions, in accordance with the following criteria.  
 
4. QUANTITATIVE CRITERIA. Procurement Department staff will assign points for the quantitative criteria. Veterans’ 
Preference points will be assigned in accordance with Section 2-374 of the City Code. Revenue proposal points in 
accordance with the following formula: 
 
 
 
 
 
 
 
 
 
 
 
  

Qualitative Criteria Maximum Points 
Proposer Experience and Qualifications  35 
Scope of Services Proposed 25 
Approach and Methodology 20 

TOTAL AVAILABLE POINTS for Qualitative Criteria 80 
Quantitative Criteria Maximum Points 

Revenue Proposal  20 
Veteran’s Preference Points 5 
TOTAL AVAILABLE POINTS for Qualitative, Quantitative 
and Veteran’s Preference Criteria 105 

Sample Objective Formula for Revenue Points  

Vendor 
Vendor 

Revenue 
Proposal 

Example Maximum 
Allowable Points 

(Points noted are for illustrative 
purposes only. Actual points are 

noted above.) 

Formula for Calculating Points 
(revenue proposal being evaluated / 

highest revenue proposal X 
maximum allowable points = awarded 

points) 
Round to 

Total Points 
Awarded 

Vendor A $200 20 $200 / $200 X 20 = 20 20 
Vendor B $150 20 $150 / $200 X 20 = 15 15 
Vendor C $100 20 $100 / $200 X 20 = 10 10 



 
 
5. DETERMINATION OF FINAL RANKING. The sum of the evaluation criteria points will be converted to rankings in 
accordance with the example below: 
 

    Proposer  A Proposer  B Proposer  C 

Committee 
Member 1 

Qualitative Points 82 74 80 
Quantitative Points 15 10 0 

Total 97 84 80 
Rank 1 2 3 

Committee 
Member 2 

Qualitative Points 82 85 72 
Quantitative Points 15 10 0 

Total 97 95 72 
Rank 1 2 3 

Committee 
Member 2 

Qualitative Points 90 74 66 
Quantitative Points 15 10 0 

Total 105 84 66 
Rank 1 2 3 

Low Aggregate Score 3 6 9 
Final Ranking* 1 2 3 

 
 

It is important to note that the results of the proposal evaluation process in accordance with Section 0400 does not 
represent an award recommendation. The City Manager will utilize the results of the proposal evaluation process, and 
any other information he deems appropriate, to develop an award recommendation to the City Commission, which 
may differ from the results of the proposal evaluation process and final rankings.  
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APPENDIX A 
 
 
 

 
 
________________________________________________________________________ 

 

Minimum Requirements 
& Specifications 

 
________________________________________________________________________ 
 

2021-151-ND 
MANAGEMENT AND OPERATION OF 
ARTISANAL MARKET IN LUMMUS PARK  

 
 
 
 
 
 
 
 
 

PROCUREMENT DEPARTMENT 
1755 Meridian Avenue, 3rd Floor 

Miami Beach, Florida 33139 



 

A1. Minimum Eligibility Requirements. The Minimum Eligibility Requirements for this solicitation 
are listed below. Proposer shall submit the required submittal(s) documenting compliance with each 
minimum requirement. Proposers that fail to comply with minimum requirements shall be deemed 
non-responsive and shall not have its bid considered. 
 

1.  Proposer (defined as the Proposing Firm) and/or its principal shall have managed and 
operated at least three (3) weekly markets of at least 40 vendors within the last five (5) years.  
Preference may be given to qualifying projects managed and operated for or on behalf of 
municipalities, counties, and large public institutions including, but no limited to, colleges, 
universities, etc.  

  Required Submittals: For each qualifying project, submit project name, project description 
(including frequency and number of vendors), start and completion dates, project contact 
information (phone and email).  For each project, identify whether the experience is for the 
firm or for a principal (include name of principal). 

 
A2. Scope of Work 
Concessionaire shall have the ability to plan, manage, and operate the market located in Lummus 
Park, which will operate in the northern portion of Lummus Park (13th to 14th Streets), with the option 
to also operate in the southern portion of Lummus Park (5th to 6th Streets).  The market, will serve as  
open-air, outdoor venue that will allow artisan and local produce vendors to safely sell and/or provide 
visitors, including the local Miami Beach community, with a free and entertaining marketplace 
experience. Vendor preference shall be given to locally produced, 100% sustainable, 100% 
handcrafted, and vintage products from the suggested product list which includes, but is not limited 
to the following categories: glasswork, recyclable paper goods, jewelry and accessories, home 
goods, handbags, farm to table produce, holistic wellness, art, ceramics, and pet accessories.  
Concessionaires are prohibited from selling commercially made products.  
 
The market is subject to COVID-19 guidelines provided by the Center for Disease Control, Miami 
Dade County, and the City of Miami Beach. These policies, procedures, and guidelines ensure 
proper safety measures to protect attendees, vendors, staff, and assets. The market is an open-air 
market, and the number of people is limited to allow for adequate social distancing while browsing. 
Vendor booths are socially distanced to allow for ample space between the booths so as to avoid 
crowding and provide a safe environment. Masks are required by all vendors, staff, and attendees. 
Handwashing stations are required, and restrooms are also available in the park. 
 
A3. Specifications. 
The City will grant to the successful proposer, the exclusive right, during the term of the agreement, 
to manage and operate an open air market at Lummus Park.  
 
1. Permitted Uses.   

 

• Concessionaire shall provide market equipment to include tents, signage, base weights, 
concrete barrels, signage, excess boxes, and/or products in a weather-proof offsite 
portable storage container for temporary placement in the concession area, only during 
load-in/out hours. 

• If electricity is required, at its sole cost and expense, concessionaire will provide quite 
(whisper) generators for vendor usage during event hours. Concessionaire must provide 
its own power sources. 

• Concessionaire is prohibited from selling, using providing food in, or offering the use of 



 

expanded polystyrene food service articles.  This excludes expanded polystyrene food 
service articles used for packaged food that has been filled and sealed prior to receipt by 
concessionaire.  

• Concessionaire is prohibited from vending or offering plastic lids, single use plastic 
beverage straws, single use plastic stirrers, except that plastic beverage straws or plastic 
stirrers may be provided to an individual with a disability or medical condition.  

• Notwithstanding the foregoing, recyclable plastic bottles will be permitted.   
• The use of plastic bags (except for large plastic bags used for trash collection) shall not 

be permitted.  Instead the concessionaire should use paper or reusable bags (materials 
can vary, such as calico, cotton, hemp, jute and others).  

 
2. Vendor Selection/First Priority to Miami Beach Merchants.  Within thirty (30) days from the 
commencement date of the Concession Agreement and for a period of thirty (30) days thereafter, 
the successful proposer shall offer Miami Beach vendors the opportunity to participate (a booth space 
in the market) as vendors, before opening its search to the general public or other networks. The 
successful proposer will establish this "pool" and will also serve as the clearinghouse for booth 
availability and vendor applicants.  
 
The successful proposer will use responsible commercial efforts to ensure that Miami Beach vendors 
are contacted and that announcements regarding booth availability are disseminated throughout the 
City of Miami Beach, as quickly as possible, so as to take optimum advantage of the thirty (30) day 
availability period, including but not limited to, marketing/advertising in a local newspaper, websites, 
social media, newsletters or other similar efforts.  

 
3. Vendor Product.  The successful proposer may provide some or all of the following 
products/services:  
 

a) Original/Handcrafted: 
● Jewelry, glasswork, art, crafts, letterpress cards, candles 

b) Locally Grown Produce: 
● jams, coffee, breads, cheese, mustard, cured meats, oils marinades, honey, 

herbs, and nuts  
c) Apothecaries and locally produced beauty products:  

● soap, balms, lotions, scrubs 
d) Holistic Wellness: 

● CBD, Supplements, Fitness, Trainers/Coaches, Nutritionist, Crystals and 
Gemstones  

e) Horticulturists and Floral Arrangements:  
● Cut flowers, orchids, plants, trees, topiaries, dry succulent gardens, herbs 

f) Home Goods and Textile: 
● Furniture, sculptures, rugs, décor, metal, wood, pottery, and ceramics 

g) Clothing (Men, Women, and Children): 
● Vintage, designer, shoes, handbags, hats, belts, accessories  

h) Pet Accessories: 
● Clothing, Organic Food, Treats, Grooming Services, Adoption  

  



 

 
In addition to the above, successful proposer may also have live entertainment (non-amplified) during 
the hours of operation.  Any live entertainment provided by a successful proposer(s) shall be limited 
to solo, duo, and/or trio performers, unless otherwise approved, in writing, by the City Manager or 
his designee. The term “performers" shall include individuals who provide live entertainment by 
means of no amplified music with musical instruments, singing, dancing, theatrical and dramatic 
interpretation, mimes, etc. Notwithstanding the foregoing, the successful proposer must comply with 
City and Miami-Dade County Noise Ordinance(s), as well as any other applicable regulation, at all 
times,  
 
4. Interaction and Coordination with other City Operations and Events. Successful proposer 
will agree and understand that other businesses, establishments, operations, and events, are 
ongoing or may occur from time to time, within or in close proximity to the market. As such, the 
successful proposer agree(s) that it will use responsible commercial efforts to cooperate and 
coordinate with said businesses, establishments, operations, and events to minimize the impact to 
the respective parties. 
 
5. Schedule of Operation.  Successful proposer’s market operations shall be open in in accordance 
with the schedule outlined below, weather or events of force majeure permitting.  Proposer is 
responsible for providing an Off-Duty Police Officer and an onsite Market Manager during hours of 
operation.  
 
The market should operate on Saturdays and Sundays from 10:00am-6:00pm, subject to location 
and with additional days to be added at City’s discretion.   
 

5.1 Set-Up. Must not begin earlier than 7:00 a.m.  
• Vendor Move-In: 7:30 a.m. – 9:30 a.m. 
• Health Screenings: 7:00 a.m. – 9:00 a.m. 

5.2 Event Hours. 
• Market Hours: 10 a.m. – 6 p.m. 
• Live Entertainment shall only be permitted between the hours of: 11:00 a.m. and 4:00 

p.m. 
• Daylight Savings Time: No later than 7:00 p.m. 
• Eastern Standard Time: No later than 6:00 p.m. 

5.3 Move -Out. 
• Vendor Load-out: 6:00 p.m. – 7:00 p.m. 
• Vendor Surveys: 5:00 p.m. – 7:00 p.m. 
• Daylight Savings Time: 8:00 p.m. 
• Easter Standard Time: 7:00 p.m.  

 
Any change to the days or hours of operation require the prior written consent of the City Manager 
including, but not limited to, change in the days and hours of operation requested, pursuant to the 
Agreement.  
  



 

 
6. Ancillary Services. Unless otherwise stated, successful proposer shall also provide the following 
ancillary services at its sole cost and expense. 

6.1 Concessionaire is responsible for removal of all trash generated by the market and may not 
dispose of garbage in City receptacles. A Sanitation fee of $100.00 per quarter for the cost 
associated with pressure cleaning the market, including all abutting sidewalks and public 
rights-of-way adjacent thereto. 

6.2 If public parking meters will be required to be covered during the time the market is operating, 
the concessionaire shall be responsible for covering the requisite meters and paying the City 
for the use of said parking spaces.  

6.3 Implement and enforce COVID-19 measures, including, but not limited to, social distancing 
and other efforts to protect attendees, vendors, staff, and assets.   

6.4 Concessionaire is required to submit a comprehensive Health and Safety Plan quarterly 
including COVID-19 guidelines. 

6.5 Concessionaire shall provide at least two (2) City approved trash receptacles (one (1) for 
trash and one (1) for recyclable materials) within the confines of the concession area, 
approved for its use and for the use of the public.  Additionally, the Concessionaire shall 
provide City-approved individual, disposable ashtrays for all patrons smoking within the 
concession area.   

6.6 Concessionaire shall coordinate with the Sanitation Division the placement of paired trash 
and recycling bins near the concession facility. Bins shall be clearly and visibly labeled as 
trash or recycling. At a minimum, recycling bins should be labeled as “cans and bottles”. 
Recycling bins shall also have special lids to avoid contamination with non-recyclables.  

6.7 Concessionaire shall be responsible, at all times throughout the day, for the collection of all 
trash, litter, disposable ashtrays, and cigarette and cigar butts within the entire concession 
area, irrespective of whether such materials are in trash receptacles or disposable ashtrays 
or on the floor, each morning and at the end of each day of operation. All such materials 
shall be identified as either trash or recyclable and placed in the appropriate cans for trash 
or recyclable items.  

6.8 Food Leftover/Waste.  If composting or donation to food rescue is not feasible, food matter 
shall be placed in a clear plastic bag which will prevent leakage by the Concessionaire and 
placed in the appropriate trash can for collection and disposal.  

6.9 The City shall charge Concessionaires for the costs of special clean up necessary should 
Concessionaires fail to reasonably perform.  

 
7. Market Fees. 
  

7.1 Security Deposit.  Upon execution of the agreement, the successful proposer shall furnish 
the City with a security deposit of $7500.  The security deposit shall serve to secure successful 
proposer’s performance in accordance with the provisions of the agreement. In the event the 
successful proposer fails to perform in accordance with said provisions, the City may retain said 
security deposit, as well as pursue any and all other legal remedies provided under the 
agreement or applicable law. 

 
 7.2 Minimum Guarantee (MG).  In consideration of the City executing the agreement and 

granting the rights provided in the agreement, the successful proposer shall pay to the City a  
Minimum Guaranteed Annual Concession Fee, but under no circumstance will the MG be less 
than seventy-five thousand dollars ($75,000) per contract year.  In the event that parties agree 



 

to extend the term of this agreement for any renewal option, the MG during the renewal term 
shall be subject to negotiations.  

 
 7.2.1 Percentage of Gross (PG).  The City reserves the right to negotiate a PG payable to 

the City during the initial term, and any renewal term, of the Agreement. The successful 
proposer may pay the City, on a monthly basis and within thirty (30) calendar days from the 
end of each month, a percentage of successful proposer’s gross receipts, which shall be no 
less than 25%. During any term of the concession agreement, if the amount of the annual 
PG is greater than the annual MG, then the successful proposer shall pay to the City the 
difference between the PG amount and the MG amount. In the event that the parties agree 
to extend the term of this agreement for any renewal option, the PG shall be increased in a 
manner to be negotiated between the City and successful proposer.  

  
7.4 Additional Fees.  

7.4.1 The successful proposer agrees and understands that a Field Monitor, who will report 
to and be under the direction of the City, shall be provided, on an as needed basis, to assist 
and facilitate during set-up times, as well as to monitor the operation of the market 
(“Monitoring Fee”). The proposer shall be obligated to pay the City a flat fee of $40.00 per 
day, to contribute toward Property Management for this operational expense. 

 
7.4.2 Proposer shall remit to the City an amount equal to five dollars ($5.00) per market day, 
plus applicable sales and use tax, for each vendor location that proposes to use electricity.  

 
7.4.3 Proposer shall reimburse the City for the cost and expense of sanitation for pressure 
cleaning the market, including all abutting sidewalks and public rights-of-way adjacent 
thereto, in the total amount of $100.00 per quarter.  

 
7.4.4 Proposer will pay sales tax on revenue. It is the responsibility of all market vendors to 
pay sales tax on applicable items.   

 
Proposers are strongly advised to consider the foregoing costs when preparing their proposals, as 
these required fees are obligatory expenses and may not be negotiated after award. 
 
A4. Special Conditions  
 
1. TERM OF CONTRACT.  The term of the agreement resulting from this RFP shall be for an 

initial term of two (2) years.  
 

2.   OPTION TO RENEW.  The City, through its City Manager, will have the option to extend for 
three (3) additional one-year periods at the City’s sole discretion Continuation of the contract 
beyond the initial period, and any option subsequently exercised, is a City prerogative, and 
not a right of the concessionaire. 

 
3. PROTECTION OF PROPERTY.  The concessionaire will at all times guard against damage 

to or loss of property belonging to the City of Miami Beach.  It is the responsibility of the 
concessionaire to replace or repair any property lost or damaged by any of its employees.   
The City of Miami Beach may withhold payment or make such deductions as it might deem 



 

necessary to ensure reimbursement for loss or damage to property through negligence of 
the successful contractor, its employees or agents. 

 
4. LICENSES, PERMITS AND FEES.  The concessionaire shall obtain and pay for all licenses, 

permits and inspection fees required for this project; and shall comply with all laws, 
ordinances, regulations and building code requirements applicable to the work contemplated 
herein.  Damages, penalties and or fines imposed on the City or the concessionaire for 
failure to obtain required licenses, permits or fines shall be borne by the proposer.   

 
5.  EXAMINATION OF SITE RECOMMENDED.  Prior to submitting its offer, it is advisable that 

the proposer visit the site of the proposed location and become familiar with any conditions 
which may in any manner affect the work to be done or affect the equipment, materials and 
or labor required.  The contractor is also advised to examine carefully the specifications and 
become thoroughly aware regarding any and all conditions and requirements that may in 
any manner affect the work to be performed under the agreement.  No additional allowances 
will be made because of lack of knowledge of these conditions.   
 

6. MARKET LOGO. Concessionaire is required to use the official Miami Beach Artisanal 
Market logo provided by The City of Miami Beach Tourism and Culture Department.  
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2021-151-ND 
MANAGEMENT AND OPERATION OF 
ARTISANAL MARKET IN LUMMUS PARK  

 
 

Failure to submit Appendix B, Revenue Proposal Form, in its entirety and fully executed by the 
deadline established for the receipt of proposals will result in proposal being deemed non-

responsive and being rejected.  
 
 
 
 
 
 

PROCUREMENT DEPARTMENT 
1755 Meridian Avenue, 3rd Floor 

Miami Beach, Florida 33139 
 



 

APPENDIX B 
REVENUE PROPOSAL FORM 

Failure to submit Appendix B, Revenue Proposal Form, in its entirety and fully executed by the deadline 
established for the receipt of proposals will result in proposal being deemed non-responsive and being 

rejected.  
Proposer affirms that the prices stated on the revenue proposal form below represent the entire cost of the items 
in full accordance with the requirements of this RFP, inclusive of its terms, conditions, specifications and other 
requirements stated herein, and that no claim will be made on account of any increase in wage scales, material 
prices, delivery delays, taxes, insurance, cost indexes or any other unless a cost escalation provision is allowed 
herein and has been exercised by the City Manager in advance. The Revenue Proposal Form (Appendix B) 
shall be completed mechanically or, if manually, in ink. Revenue Proposal Forms (Appendix B) completed 
in pencil shall be deemed non-responsive. All corrections on the Revenue Proposal Form (Appendix B) shall 
be initialed.  
 

MINIMUM GUARANTEED REVENUE TO THE CITY (MG)  
See Concession Fees (Appendix A , Section A2, Subsection 5) 

 Description A B C 
(A x B = C) 

1 
Minimum Guarantee1  

(no less than $75,000 annually) 
$______/Month 12 Months $_______/Year1 

1The Total Annual Minimum Guarantee shall be utilized to allocate Cost Points in the Evaluation of Proposals.  Proposals 
for a minimum guarantee of less than $75,000 shall be considered non-responsive and rejected.   
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INSURANCE REQUIREMENTS 
 

The concessionaire shall maintain the below required insurance in effect prior to awarding the contract and for the 
duration of the contract.  The maintenance of proper insurance coverage is a material element of the contract and 
failure to maintain or renew coverage may be treated as a material breach of the contract, which could result in 
withholding of payments or termination of the contract. 
 
A. Worker’s Compensation Insurance for all employees of the concessionaire as required by Florida 

Statute 440, and Employer Liability Insurance for bodily injury or disease. Should the concessionaire 
be exempt from this Statute, the concessionaire and each employee shall hold the City harmless from 
any injury incurred during performance of the Contract. The exempt concessionaire shall also submit 
(i) a written statement detailing the number of employees and that they are not required to carry 
Workers’ Compensation insurance and do not anticipate hiring any additional employees during the 
term of this contract or (ii) a copy of a Certificate of Exemption. 

 
B. Commercial General Liability Insurance on an occurrence basis, including products and completed 

operations, property damage, bodily injury and personal & advertising injury with limits no less than 
$1,000,000 per occurrence, and $2,000,000 general aggregate. 

 
C. Automobile Liability Insurance covering any automobile, if concessionaire has no owned automobiles, 

then coverage for hired and non-owned automobiles, with limit no less than $1,000,000 combined per 
accident for bodily injury and property damage. 

 
D. Umbrella Liability Insurance in an amount no less than $2,000,000 per occurrence.  The umbrella 

coverage must be as broad as the primary General Liability coverage. 
 
E. Liquor Liability Insurance on an occurrence basis, including property damage, bodily injury and 

personal & advertising injury with limits no less than $1,000,000 per occurrence. 
 
Additional Insured - City of Miami Beach must be included by endorsement as an additional insured with respect to 
all liability policies (except Professional Liability and Workers’ Compensation) arising out of work or operations 
performed on behalf of the contractor including materials, parts, or equipment furnished in connection with such work 
or operations and automobiles owned, leased, hired or borrowed in the form of an endorsement to the contractor’s 
insurance. 
 
Notice of Cancellation - Each insurance policy required above shall provide that coverage shall not be cancelled, 
except with notice to the City of Miami Beach c/o EXIGIS Insurance Compliance Services. 
 
Waiver of Subrogation – Concessionaire agrees to obtain any endorsement that may be necessary to affect the 
waiver of subrogation on the coverages required.  However, this provision applies regardless of whether the City has 
received a waiver of subrogation endorsement from the insurer.   
 
Acceptability of Insurers – Insurance must be placed with insurers with a current A.M. Best rating of A:VII or higher.  
If not rated, exceptions may be made for members of the Florida Insurance Funds (i.e. FWCIGA, FAJUA).  Carriers 
may also be considered if they are licensed and authorized to do insurance business in the State of Florida.  



 
Verification of Coverage – Contractor shall furnish the City with original certificates and amendatory endorsements, 
or copies of the applicable insurance language, effecting coverage required by this contract.  All certificates and 
endorsements are to be received and approved by the City before work commences.  However, failure to obtain the 
required documents prior to the work beginning shall not waive the Contractor’s obligation to provide them.  The City 
reserves the right to require complete, certified copies of all required insurance policies, including endorsements, 
required by these specifications, at any time. 
 
CERTIFICATE HOLDER MUST READ: 
 CITY OF MIAMI BEACH 
 c/o EXIGIS Insurance Compliance Services 
 P.O. Box 4668 – ECM #35050 
 New York, NY 10163-4668 
 
Kindly submit all certificates of insurance, endorsements, exemption letters to our servicing agent, EXIGIS, at: 
 
 Certificates-miamibeach@riskworks.com 
 
Special Risks or Circumstances - The City of Miami Beach reserves the right to modify these requirements, including 
limits, based on the nature of the risk, prior experience, insurer, coverage, or other special circumstances. 
 
Compliance with the foregoing requirements shall not relieve the concessionaire of his liability and obligation under this 
section or under any other section of this agreement. 
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