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FINAL SUBMITTAL (via CSS & PAPER) 
Revised and/or supplemented documents and drawings to address staff comments. Plans should be clearly labeled 

ITEM "Final Submittal" and dated with Final Submittal deadline date. Required 
# Upload documents online (via CSS) before NOON on final submittal deadline. Staff will review and issue a notice to 

proceed to Paper Final submittal or to continue submittal to a future meeting if the application is found incomplete. 

Traffic Study, Site plan(s): This is the final traffic study including any modifications required to address comments from 
48 the City's Transportation Department. 

City's required permit by FDOT should be obtained prior to Final submittal (via CSS). 
PAPER FINAL SUBMITTAL: 

49 Original application with all signed and notarized applicable affidavits and disclosures. X 
so Original of all applicable items. X 
51 One (1) signed and sealed 11"X17" bound, collated set of all the required documents. X 
52 14 collated copies of all required documents X 
53 One (1) CD/DVD with electronic copy of entire final application package (plans, application, Letter of Intent, traffic/sound 

study, etc.) see CD/DVD formatting attached, for instructions. X 
54 Traffic Study (Hard copy) 
SS Mailing Labels -2 sets of gummed labels and a CD including: Property owner's list and Original certified letter from 

provider. X 

ADDITIONAL INFORMATION AND ACKNOWLEDGEMENTS 

A. Other information/documentation required for First submittal will be identified during Pre-Application meeting and 
Development Review Committee Meeting but may be modified based on further analysis. 

B. It is the responsibility of the applicant to confirm that documents submitted via CSS, Paper Submittal sets (14 copies), 
and electronic version on CD are consistent with each other and legible. 

C. All PDF files must be named with the submittal deadline date and the type of document in the following format 'MM 
DD-YYY Document Name'. 

D. Plan revisions and supplemental documentation will not be accepted after the Final Submittal deadline 

E. All documents required for Board applications must be submitted in an electronic format (PDF) via CD in the manner 
prescribed herein. The CD is considered the "Formal Submission", and must include the electronic version of all hard 
copy documents associated with the application. A new Updated CD will be required if any modifications are made 
before or after hearing. Failure to comply with the aforementioned may result in a rehearing before the applicable 
board at the applicant's expense. 

F. Please note that the applicant will be required to submit revised plans pursuant to applicable Board Conditions no 
later than 60 days after Board Approval. (If applicable) 

Applicant's or designee's Name 

Indicate N/A If Not Applicable 

Applicant's or designee's signature Date 
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